
THIEF RIVER FALLS CITY COUNCIL 
AGENDA 

TUESDAY - SEPTEMBER 18, 2018 

COUNCIL CHAMBERS 
CITY HALL - 405 31rn STREET EAST 
5:30 PM 

1. CALL TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. ROLL CALL 

4. PUBLIC FORUM - Individuals may address the City Council about any item not included on the regular 
agenda. A maxinu1m of 5 minuJes is allotted for the public forum. Speakers are requested to come to lhe 
microphone, state their name and address for the record, and limit their remark)· lo five minute.f, The City Council 
will not take official action on items di.fCUsSetl at this time, witlr the exception of referral to staff or a committee, 
board or commission for" future report. 

5. PRESENTATIONS/PROCLAMATIONS/PUBLIC INFORMATION 
ANNOUNCEMENTS 

• Northwest Regional Library-Kristi Hanson (page 3-5) 

6. APPROVE AGENDA - Council members may add items to tire agenda for discussion purposes'" staff 
direction. The CtJ1mcil will not twrmalfy take official t1ction on itemf added to the age11da. 

7. CONSENT AGENDA - These item.fare considered routine in nature and are approved with one motion 
wit/rout discussio11/deb11te. The MaJ!iJr will ask if any Cou11cil member wishes to remove an item and place it on the 
regular age11da for discussion and com·ideration. If no items are to be rettWved, the Mayor will then a)·k for a 
motion to approve the Consent Age111/1i. 

7.01 
7.02 
7.03 

7.04 

7.05 

7.06 

7.07 

7.08 
7.09 
7.10 
7.11 

7.12 

Approval of September 4, 20 18 Council Proceedings (page 6- 11) 
City of Thief River Falls Bills and Disbursements 
Approval of off-site gambling application for TRFAHA to conduct raffle at the 
REA (page 12-15) 
Approval of progression raise for Wyatt Wheeler, Apprentice Lineworker (page 
16-17) 
Approval of progression raise for Jamison Karl berg-Steer, Patrol Officer (page 
18-19) 
Approval of progression raise for Marah Froiland, part-time Off-Sale Clerk (page 
20-21) 
Approval of progression raise for Wade Cota, Public Works Maintenance (page 
22-23) 
Approval of Eagles liquor license addendwn (page 24-27) 
Approval of fee for temporary liquor license at City-Owned Facility (page 28-30) 
Approve the park use for "Holiday Lights in Tourist Park" (page 31-32) 
Approval of motor grader rental agreement with Butler Machinery and declare 
1991 John Deere motor grader as surplus property (page 33-35) 

Approval to set Tourist Park rates (page 36-37) 1 



8. NEW BUSINESS 

8.01 Approval of employment of Ian Lund as Apprentice Lineworker in the Electric 
Department (page 38-39) 

8.02 Approval of proposed 2019 Tax Levy, collectible in 2019 (page 40-43) 

8.03 Approval of preliminary 2019 budget summary (page 44) 

8.04 Second Reading of Ordinance amending Calendar Parking (page 45-47) 

Approval of Ordinance amendment amending Calendar Parking 

8.05 Approval of 2018 Snow Removal Policy (page 48-56) 

8.06 Approval to purchase Annie Park playground equipment (page 57-72) 

8.07 Resolution declaring cost to be assessed and ordering preparation of assessment 
roll for the 2018 Street & Utilities Project (page 73-75) 

8.08 Resolution establishing a Public Hearing with regard to proposed assessments on 
the 2018 Street & Utilities Improvements Project (page 76) 

8.09 Approval of Conditional Use Permit for the State of MN for Allied Radio Matrix 
for Emergency Response (ARMER) Tower (page 77-97) 

8.10 Approval of John Leopold Variance request (page 98-113) 

8.11 Approval of replacement process for filling Ward 3 Councilmember vacancy 
(page tl 4-115) 

9. COUNCIL BOARDS AND COMMISSIONS REPORTS - Not all boards or commissimtf will 
have met prior Lo tlte Council meeting. Tliese reports are intended to keep the otlter counell members informed of 
actions or proposed actions taken by these board.f and commil·s/ons. Only those wit II something to report would be 
on the agenda. 

10. UPCOMING MEETINGS 

10.01 City Counci l Meeting - October 2"d at 5:30 p.m. 
10.02 Committee of the Whole - October 2"d following City Council Meeting 
10.03 Utilities Committee Meeting - October 81

h at 7:00 a.m. 
10.04 Public Safety/Liquor Committee - Committee of the Whole - October gth at 4:30 p.m. 
10.05 Administrative Services Committee Meeting - October 9th at 4:30 ~.m. 
10.06 Public Works Corrunittee - Committee of the Whole - October 101 at 4:30 p.m. 
10.07 City Council Meeting - October 16l11 at5:30 p.m. 
10.08 Joint City Council/School District Meeting - November 15th at 5 :30 p.m. at District 

Service Center 

11. INFORMATIONAL ITEMS 

• In vestment summary dated 8/31/18 (page 116-117) 

12. ADJOURNMENT 

City of Thief River Falls complies with the ADA. Individuals with disabilities requiring special aids should contact lhe City 
Administrator, 405 Third Street East, Thief River Palls, MN 5670 l, 218-681-2943, 48 hours prior to the scheduled meeting. 
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Northwest Regional Library 

Profit Loss Budget Overview 2018 
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Northwest Regional Lib.-ary 
Profit Loss Budget Overview 2018 
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2019 Projected Increase 

Entity 2016 2017 % Iner 2018 %Iner 1% 2% 3% 4% 5% 

City-Greenbush 14,065 14,768 5.0% $15,063.00 2.00% 151 301 452 603 753 

City-Hallock 16,980 17,217 1.4% $17,905.00 4.00% 179 ?.58 537 716 895 

City-Karls tad 6,100 6,222 2.0% $6,500.00 4.47% 65 130 195 260 ~25 

City-Red Lake Falls 20,322 20,750 2.1% $21,175.00 2.05% 212 424 635 847 1,059 

City-Roseau .51,187 52,210 2.0% $53,254.00 2.00% 533 1,065 1,598 2,130 2,663 

City-Thief River Falls 160,911 165,738 3.0% $169,052.76 2 .00% 1691 3,381 5,072 6,762 8,453 

City·· Warren 9,102 10,000 9.9% $10,200.00 2.00% 102 204 306 408 510 

City-Warroad 66,000 67,320 2.0% $68,666.40 2.00% 687 1,373 2,060 2,747 3,433 

County-Kittson 63,000 64,000 1.6% $65,000.00 1.56% 650 l,300 1,950 2,600 3,250 

County-Marshall 86,000 86,000 0 .0% $86,000.00 0.00% 860 1,720 2,580 3,440 4,300 

County-Pennington 108,150 110,313 2.0% $112.519.00 2.00% 1125 2.250 3,376 4,501 5,626 

County-Red Lake 26,732 26,732 0.0% $26,732.00 0.00% 267 535 802 1,069 1,337 

County-Roseau 97,500 100,000 2.6% $102,000.00 2.00% 1020 2,040 3,060 4,080 5,100 

Total 726,049 741,270 2.1% $754,067.16 1.73% 7541 15,081 22,622 30,163 37,703 
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COUNCIL PROCEEDINGS I #7.01 
SEPTEMBER 4, 2018 

The City Council of Thief River Falls, Minnesota, met in regular session at 5:30 p.m. on September 
4, 2018 in the Council Chambers of City Hall. The following Councilmembers were present: 
Holmer, Howe, Aarestad, Narvcrud, Sollom, Prudhomme and Brown. No Councilmembers were 
absent. Mayor Holmer chaired the meeting. 

PRESENTATIONS/PROCLA1'1ATIONS/PUBLlC lNFORiVIA TION ANNOUNCEMENTS 

• Veterans Association - Scotty Allison & Steve Stone 

APPROVAL OF AGENDA 

Councilmember Aarestad motioned, being seconded by Councilmember Prudhomme, to ap
prove the agenda as presented. On vote being taken, the motion was unanimously approved. 

RESOLUTION NO. 9-199-18: APPROVAL OF COUNCIL PROCEEDINGS 

Presented as part of the Consent Agenda, Councilmember Brown introduced Resolution No. 9-199-
~ being seconded by Councilmember Narverud, that: 

RESOLVED, by the City Council, to approve August 21, 2018 Council Proceedings. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-200-18: APPROVAL OF PAYMENT OF BlLLS 

Presented as part of the Consent Agenda, Councilmember Brown introduced Resolution No. 9-200-
~ being seconded by Councilmember Narverud, that: 

RESOLVED, by the City Council, to authorize payment of bills and disbursements in the 
total amount of $2,200,691.17. A printout of the approved payments and disbursements is 
attached hereto and made a part hereof. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-201-18: APPROVAL OF SCHOOL RESOURCE OFFICER 
SERVICES AGREEMENT WITH INDEPENDENT SCHOOL DISTRICT NO. 564 

Presented as part of the Conscut Agenda, Councilmember Brown introduced Resolution No. 9-201-
~ being seconded by Counci!member Narverud, that: 

WHEREAS, the school district and the city maintain a cooperative and coordinated ap
proach to deterring and addressing criminal activity on school property and at school spon
sored events and activities. The School Resources Officer is a key part of this coordinated 
approach. 
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Council Proceedings 
September 4, 2018 

Page 2of6 

THEREFORE, I3E IT RESOLVED, by the City Council, to accept the Public Safe
ty/Liquor Committee recommendation to approve the School Resource Officer Ser
vices Agreement with Independent School District No. 564. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-202-18: APPROVAL OF THE SALE OF OUT OF SERVICE SQUAD 
CAR 

Presented as part of the Consent Agenda, Councilmember Brown introduced Resolution No. 9-202-
~ being seconded by Councilmember Narverud, that: 

BE IT RESOLVED, by the City Council, Approve the sale of the out of service 2011 Chev 
Impala, VIN# 2G1WDSEMOBl 121456, via the MNBID auction procedure. The car has 
been placed out of service, and all police equipment and markings have been removed. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-203-18: APPROVAL TO DECLARE SURPLUS PROPERTY 

Presented as part of the Consent Agenda, Councilmember Brown .introduced Resolution No. 9-203-
~ being seconded by Councilmember Narverud, that: 

WHEREAS, the City of Thief River Falls owns numerous equipment, vehicles, tools and 
miscellaneous items that are used to carry out work functions. These items are typically 
declared surplus to be sold in the most efficient manner when no longer needed. 

THEREFORE, BE IT RESOLVED, by the City Council, to declare a l 987 Chevrolet C70 
Dump Truck (Vin Number IGBJ701B2HV100434) as surplus property. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-204-18: APPROVAL TO AUTHORIZE THE CITY OF TmEF 
RIVER FALLS TO ENTER INTO AN AGREEMENT WITH NORTHLAND SECURITIES, 
INC. FOR FINANCIAL PLANNING SERVICES FOR THE STORM WATER UTILITY 

Presented as part of the Consent Agenda, Councilmember Brown introduced Resolution No. 9-204-
il.. being seconded by Councilmember N arverud, that: 

BE IT RESOLVED, by the City Council, to accept the Utilities Committee recommendation 
to authorize the City of Thief River Falls to enter into an agreement with Northland Securi
ties, lnc. for Financial Planning Services for the Storm Water utility at approximately 
$11,340. 

On vote being taken, the resolution was unanimously passed. 
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Council Proceedings 
September 4, 2018 

Page 3of6 

RESOLUTION NO. 9-205-18: APPROVAL OF CONTRACT WITH ENGINEERING AND 
ENVIRONMENT AL SERVICES FOR THE PRELIMlNARY ENGINEERING OF THE 
WASTEWATER .FORCE MAIN PROJECT 

Presented as pait of the Consent Agenda, Councilmember Brown introduced Resolution No. 9-205-
il. being seconded by Councilmember Narverud, that: 

WHEREAS, the existing Force Main has developed major conosion from the hot soil it is 
encased in on the outside and the acidic wastewater on the inside that causes the pipe to 
teak. The new PVC Main will resist corrosion and will be bedded in sand to extend the life 
of the pipe. The proposal would be to have the project completed in 2019 in advance of the 
Digi Key storm water outlet project completion and the West Side Flood Damage Reduc
tion Project in 2020 so the force Mains will be placed so they don't conflict with those pro
jects. 

THEREFORE, BE IT RESOLVED, by the City Council, to approve the Engineering Con
tract with Advanced Engineering and Environmental Services for the preliminary engineer
ing of the 20" Wastewater Force Main Project. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-206-18: APPROVAL OF ORDINANCE NO. 114, 3RD SERIES, OF 
THE CITY OF THIEF RIVER FALLS, MINNESOTA, AMENDING CITY CODE 
CHAPTER 150 ENTITLED "BUILDING REGULATIONS" BY ADOPTING MINNESOTA 
STATE FIRE CODE APPENDIX "K" RELATING TO FIRES AND BARBE OUES ON 
BALCONIES OR PATIOS, AND BY ADOPTING BY REFERENCE CITY CODE 
CHAPTER 10, WIDCH, AMONG OTHER TIDNGS, CONTAINS PENAL TY 
PROVISIONS 

CotUlcilmember Brown motioned, being seconded by Councilmember Howe, to call for the second 
reading amending City code chapter 150 entitled "building regulations" by adopting Minnesota 
state fire code appendix "k" relating to fires and barbeques on balconies or patios. The motion was 
unanimously carried. City Attorney Sparby read the proposed ordinance. 

Councilmember Narverud introduced Resolution No. 9-206-18, being seconded by Councilmember 
Sollom, that: 

THE CITY COUNCIL OF THIEF RIVF.R FALLS ORDAINS: 

Section 1. Section 150.01 (D) (4) is hereby added to read as follows: 

(4) 

(i) 

Minne.mta State Fire Code Appe11dix K: 

Open Flame Prohibited. In any structure containing three or more dwelling 
units, no person shall kind.le, maintain, or cause any fire or open flame on 
any balcony above ground level, or on any ground floor patio within 15 feet 
of a structtu"e. 

8 



Council Proceedings 
September 4, 2018 

Page 4of6 

(ii) Fuel Storage Prohibited. No person shall store or use any fuel, barbeque, 
torch, or other similar heating or lighting chemical or device in the locations 
designated in Section 1.1. 

(iii) Exception. Listed electric or gas-fired barbeque grills that are permanently 
mounted and wired or plumbed to the building's gas supply or electrical sys
tem and that maintain a minimum clearance of 18 inches on all sides, unless 
listed for lesser clearances, may be installed on balconies and patios when 
approved by the fire chief. 

Section 2. City Code Chapter 10 entitled "General Provisions" is hereby adopted in its 
entirety, by reference, as though repeated verbatim herein. 

Section 3. This ordinance shall be in force and effect from and after its passage, approval, 
and publication. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTlON NO. 9-207-18: APPROVAL OF ORDINANCE NO. 115, 3Ro SERIES, OF 
THE CITY OF THIEF RIVER FALLS, MINNESOTA, AMENDING CITY CODE 
CHAPTER 152 ENTITLED "ZONING CODE" BY AMENDING THE CITY ZONING 
DISTRICTS MAP, AND BY ADOPTING BY REFERENCE CITY CODE CHAPTER 10 
AND SECTION 152.998, WHICH, AMONG OTHER THINGS, CONTAIN PENALTY 
PROVISIONS 

CoW1cilrnember Aarestad motioned, being seconded by Councilmember Prudhomme, to call for the 
second reading amending city code chapter 152 entitled "zoning code" by amending the city zoning 
districts map. The motion was unanimously carried. City Attorney Sparby read the proposed ordi
nance. 

Councilmember Brown introduced Resolution No. 9-207-18. being seconded by Counci I member 
Aarestad, that: 

THE CITY COUNCIL OF THIEF RIVER FALLS ORDAINS: 

Section 1. The City Zoning Districts Map is hereby amended by changing the zoning 
designation of the following described t:eal property from General Industrial District (I-2) to 
General Business District (C-2): 

Lot Two (2), Lot Three (3) and the North Eighty feet (80' ) feet of Lot Four (4), Block One 
(1 ), Millyard Subdivision to Thief River Falls, Minnesota. 

Section 2. City Code Chapter 10 entitled "General Provisions" and Section 152.998 entitled 
"Violation" are hereby adopted in their entirety, by reference, as though repeated verbatim herein. 

Section 3. This ordinance shall be in force and effect from and after its passage, approval, 
9 



and publication. 

On vote being taken, the resolution was unanimously pa-;sed. 

Council Proceedings 
September 4, 20 l 8 

Page 5of6 

RESOLUTION NO. 9-208-17: APPROVAL OF COMPREHENSIVE PLAN AMENDMENT 

A Request for Council Act.ion was reviewed. Following discussion, Councilmember Brown intro
duced Resolution No. 9-208- l 7, being seconded by Councilmember Narverud, that: 

WHEREAS, the City of Thief River Falls has a comprehensive plan in place to use as a tool 
for development and planning. The city's zoning regulations reference certain aspects of the 
comprehensive plan for compatibility; and 

WHEREAS, The JPK Enterprises, LLC property, legally described above, is identified in 
the Comprehensive Plan as Industrial. This property has been rezoned to General Business 
District (C-2) to facilitate the construction of a commercial building. This use is consistent 
with the adjacent use along that portion of Pennington Avenue. This change requires an 
amendment to the Comprehensive Plan. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Planning Commis
sion recommendation to amend the Comprehensive Plan to designate Lots 2, 3 and the 
north 80 feet of Lot 4, Block 1, Millyard Subdivision as General Neighborhood Commer
cial. 

On vote being taken, the resolution was unanimously passed. 

RESOLUTION NO. 9-209-17: APPROVAL OF JPK ENTERPRISES, LLC PROPERTY 
VARIAN CE REQUEST 

A Request for Council Action was reviewed. Following di scussion, Councilmember Sollom intro
duced Resolution No. 9-209-t 7, being seconded by Councilmember Prudhomme, that: 

WHEREAS, the JPK Enterprises, LLC property described above was platted as a part of 
Millyard Subdivision in 1986. The property had been zoned industrial as with the majority 
of the properties along the railroad. These properties historically used rail service as a part 
of their business, but that is no longer the case. The use of this property was for coal stor
age and warehouse that eventually was transitioned into a contractor yard and office; and 

WHEREAS, the owner of JPK Enterprises, LLC, John Kertz, would like to build a strip 
mall on the property. This property currently has an access to Pennington Avenue. The 
city should not allow a second access at this location. To prevent a second access the de
veloper must use 90 degree parking. The proposed use will likely require two rows of 
parking. The minimum dimension for two rows of parking and a driving lane is 62 feet, 
which leaves 36 feet remaining for the 20' rear yard setback and the building. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Planning Commis
sion recommendation to approve a 20' rear yard setback variance for JPK Enterprises, 

10 



Council Proceedings 
Sepkmber 4, 2018 

Page 6of6 

LLC property, legally described as Lot 2, and the north 56 feet of Lot 3, Block 1, Mil
lyard Subdivision to Thief River Falls, Minnesota . 

On vote being taken, the resolution was unanimously passed. 

SECOND READING OF THE CITY OF THIEF RIVER FALLS, MINNESOTA, 
AMENDING CITY CODE CHAPTER 72 ENTITLED "PARKING REGULATIONS" BY 
AMENDING 72.08 (A) AND ADDING SUBDIVISION (C) , TO AMEND THE DATES OF 
EFFECTIVENESS AND TIMES OF PARKING RESTRICTIONS, AND ALSO 
ESTABLISHES A PARKING RESTRICTION ON ALL STREETS AND A VENUES IN 
THE CENTRAL BUSINESS DlSTRICT AT DESIGNATED TIMES ALL YEAR ROUND, 
AND BY ADOPTING BY REFERENCE CITY CODE CHAPTER 10, WHICH, AMONG 
OTHER THINGS, CONTAIN PENAL TY PROVISIONS 

Councilmember Prudhomme motioned, being seconded by Councilmember Aarestad, to table and 
refer to the Public Works Committee. On vote being taken, the motion was Wlanimously approved. 

AP PROV AL OF 2018 SNOW REMOVAL POLICY 

Councilmember Prudhomme motioned, being seconded by Councilmember Aarestad to table the 
matter and refer to the Public Works Committee. On vote being taken, the motion was 
unanimously approved. 

UPCOMING MEETINGS/EVENTS 

• Utilities Committee Meeting - September 1 oth at 7 :00 a.m. 
• Public Safety/Liquor Committee of the Whole Meeting - September 1 oth at 4:30 p.m. 
• Administrative Services Committee Meeting- September 11th at 4:30 p.m. 
• Public Works Conunittee of the Whole Meeting - September lih at 4:30 p.m. 
• City Council Meeting- September 18th at 5:30 p.m. 

ADJOURNMENT 

There being no further discussion, Councilmembcr Narverud moved, being seconded by Councilmem
ber Sollom to adjourn. On vote being taken, the Chair declared the motion unanimously carried. 

Brian D. Holmer, Mayor 

Rodney Ottemess, City Administrator 
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MINNESOTA LAWFUL GAMBLING 6/15 Page 1 of 2 

LG230 Application to Conduct Off-Site Gambling No Fee 

ORGANIZATION INFORMATION 

o,9ani,ation Name T/JJi!-P '1 i~ef_, { fJ/)5 //-rrJtr/e11 L y,hd('fl.(umbe" /lZt'()~ 

Address: bt;( ~ """' City: Tt,/}e/jj . MN Zip: !/JJ70/ 
ch lef Executive Office' (CEO) Na moo tftp iJ ~{e I.? f? f ,c;rrfarAJe_, Daytime Phone' ?/_ g' ,) '?t ) 1 4tt>721 
Gambling Manager Name: g{/~d/.AJtl !)1tl e- 6-eeFe_ Daytime Phone: ,;:< 1_.g I zq I 1 l/<fl 7 

GAMBLING ACTIVITY 

Twelve off-site events are allowed each calendar year not to exceed a total of 36 days. 

From _L; ~J!J. to __/_; 2fd _J_!} 
Check the type of games that will be conducted: 

r){J Raffle D Pull-Tabs Dslngo DTipboards D Paddlewheel 

GAMBLING PREMISES 

Name of location where gambling activity will be conducted: /?(fJ~h !-;;11£/ ·Udd 1.:f {//Zl//J /.< > 
I I 

Street address and 
.......... ~ -4 

/3!Lt)Of-> /Jr/~ A/ Zip: §¥.7tJL County : lf.:171) I/} erk Jl,?,6 1 City (or township): 

• Do not use a post office box . J I 

• If no street address, write In road designations (example: 3 miles east of Hwy. 63 on County Road 42) . 

Does your organization own the gambling premises? 

Oves If yes, a lease is not required. 

(S!No If no, the lease agreement below must be completed, and signed by the lessor. 

LEASE AGREEMENT FOR OFF-SITE ACTIVITY (a lease agreement is not required for raffles) 

Rent to be paid for the leased area : $ (if none, write "O") 

Alf obligations and agreements between the organization and the lessor are listed below or attached. 

• Any attachments must be dated and signed by both the lessor and less~ . 

• This lease and any attachments is the total and only agreement between the lessor and the organization conducting lawful 
gambling activities. 

• Other terms, if any: 

Lessor's Signature: Date: 

Print Lessor's Name: 

CONTINUE TO PAGE 2 
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LG230 Application to Con duct Off-Site Gambling 6/1 5 Page 2 of 2 

Ackn owledgment by Local Unit of Government: Approval by Resolution 

CITY APPROVAL 
for a gamt>ling premises 
located within city limits 

City Name: ---------------------

Date Approved by City Council: -------------

Resolution Number: -----------------
(If none, attach meeting minutes.) 

Signature of City Personnel: 

Title: - --- --------Date Signed: ___ _ _ 

Local unit of government 
must sign. 

COUNTY APPROVAL 
for a gambling premises 

loca ted in a township 

County Name: ----- ------ ----------• 

Date Approved by County Board:------------

Resolution Number:------------ -----
(If none, attach meeting minutes.) 

Signature of County Personnel : 

Title: ___ ___ ___ ___ Date Signed:------

TOWNSHIP NAME: _ _ _ ___________ ~ 

Complete be low only if required by the county. 
On behalf of the township, I acknowledge that the organization Is 
applying to conduct gambling activity within the township limits. 
(A township has no statutory authority to approve or deny an 
application, per Minnesota Statutes 349.213, Subd. 2.) 

Print Township Name: _ _ ____________ ___ , 

Signature of Township Officer : - - ----------- -

Title: ----------- Date Signed: _____ _ 

CHIEF EXECUTIVE OFFICER (CEO) ACKNOWLEDGMENT 

The person signing this application must be your organization's CEO and have their name on file with the Gambling Control Boa rd. 
If the CEO has changed and the current CEO has not filed a LG200B Organization Officers Affidavit with the Gambling Control 
Board, he or she must do so at this t ime. 

I have read this ap~lica: n, and all information is true, accurate, and complete and, if applicable, agree to the lease terms as 
stated In this applicati I 

/ /(~ {) · L ~ v Cj b-!t f 
Signaturi of CEO (1 ust be CEO's signature; designee may not sign) -D-a-te--7--....7;----------- --

Mail or fax to: 

Minnesota Gambling Control Board 
Suite 300 South 
1711 West County Road B 
Roseville, MN 55113 
Fax: 651-639-4032 

No attachments required. 

Questions? Contact a Licensing Specialist at 651-539-1900. 

This publication wfll be made available in alternative format (i.e. large print, braille) upon request. 

Data privacy notice: The Information requested on this form (and any 
attachments) will be used by the Gambling Control Board (Board) to 
determine your organization's qualiflcatlons to be Involved In lawful 
gambling activities In Minnesota. Your organization has the right to refuse 
to supply the Information; however, If your organization refuses to supply 
this Information, the Board may not be able to determine your 
organization's qualifications and, as a consequence, may refuse to Issue a 
permit. If your organization supplies the Information requested, the Board 
wlil be able to process your organization's application. 

If the Board does not issue a permit, all information provided remains 
private, with the exception of your organization's name and address which 
will remain public. 

Your organizat ion's name and address will be public Information when 
received by the Board. All other Information provided will be private data 
about your organization untll the Board issues the permit. When the 
Board issues the permit, all Information provided will become public. 

Private data about your organization are available to: Board members, 
Board staff whose work requires access to the Information; Minnesota's 
Department of Public Safety; Attorney General; commissioners of 
Administration, Minnesota Management & Budget, and Revenue; 
Leglslatlve Auditor; national and international gambling regulatory 
agencies; anyone pursuant to court order; other individuals and agencies 
speciflcaliy authorized by state or federal law to have access to the 
Information; lndfvlduals and agencies for which law or legal order 
authorizes a new use or sharing of Information a~er this notice was given; 
and anyone with your written consent. 

An equal O{JIJ(Jrtw/;y empJoyer J 4 



CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #7.03 I 

RESOLUTION NO. : APPROVAL OF OFF-SITE GAMBLING APPLICATION FOR 
THIEF RIVER FALLS AMATEUR HOCKEY ASSOCIATION (TRFAHA) TO 
CONDUCT RAFFLE AT THE RALPH ENGELSTAD ARENA 

Presented as part of the Consent Agenda, Councilmcmber _ _ introduced Resolution No. , being 
seconded by Councilmem ber , that: 

WHEREAS, the Thief River Falls Amateur Hockey Association (TRFAHA) is required 
to obtain the City's approval to conduct a raffle at the Ralph Engelstad Arena, prior to 
TRF AHA submitting an Off-Site Gambling application to the State of Minnesota. 

THEREFORE, BE IT RESOL YEO, by the City Council, to accept the Administrative 
Services Committee recommendation to authorize the Thief River Falls Amateur 
Hockey Association to conduct a raffle at the Ralph Engelstad Arena, 525 Brooks 
Avenue North, Thief River Falls; property located in the City limits of Thief River 
Falls, on January 26, 201 9. 

Presented at the September 18, 2018 Council Meeting 

Introduced by:--- ------ --

Seconded by: _ ___ ______ _ 

Roll Call (if required): 
_ Holmer_Howe _ _ Sollom _Hagen _Brown _Prudhomme _ Aarestad _ Narverud 

Notes: -------------------- ---- --
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City of Thief River Falls #7.04 

ELECTRIC DEPARTMENT 

HISTORIC SOO UNE R.R. DEPOT 
405 Third Street East . P.O. Box 528 
Thief River Falls, MN 5670 1-0528 

PHONE: 218 681-58 16 

email: dnarlock@citytrf.net 

Request for Council Actjon 

DATE: September 18, 2018 

SUBJECT: Approval of Progression Raise for Wyatt Wheeler, Apprentice Lineworker 

RECOMMENDATION: It is respectfully requested the Council consider the 
following: 

MOTION TO: Accept the Public Utilities Committee recommendation to grant Wyatt 
, Wheeler, Apprentice Lineworker, a progression raise. Mr. Wheeler shall progress to Step 5 

of the Apprentice Line worker salary schedule for a new hourly wage of $28. 79 effective 
September 21, 2018. 

BACKGROUND: Mr. Wheeler was hired as an Apprentice Lineworker on September 
21 , 2016 and has successfully progresssed through the salary schedule and is now eligible 
for Step 5. 

FINANCIAL CONSIDERATIONS: This a budgeted wage increase. 

DEPARTMENTfRESPONSIBLE PERSON: Dale Narlock, Electric Superintendent 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

RESOLUTION NO. : AP PROV AL OF PROGRESSION RAISE FOR WY A TT 
WHEELER, APPRENTICE LINEWORKER 

I #7.04 I 

Presented as part of the Consent Agenda, Councilrnember _ ____ introduced Resolution 
No. , being seconded by Councilmernber that: 

WHEREAS, Mr. Wheeler was hired as an Apprentice Lineworker on September 21 , 201 6 
and has successfully progressed through the salary schedule and is now eligible for Step 5. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Public Utilities 
Committee recommendation to grant Wyatt Wheeler, Apprentice Lineworker, a 
progression raise. Mr. Wheeler shall progress to Step 5 of the Apprentice Lineworker 
salary schedule for a new hourly wage of $28.79 effective September 21 , 2018. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: - ----------

Seconded by: -------- ---

Roll Call (if required): 
_ Holmer_ Howe _Sollom _ _ Hagen _Brown _ Prudhomme _Aarestad _ Narverud 

Notes: ------ ---- ----------------
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City of Thief River Falls I #7.os I 
Police Department 

l02 West First Street, P.O. Box 413 
Thief River Falls, MN 56701 

PHONE: 2 18 681 -6161 
FAX: 2 18 683-7006 

Request for Council Action 

Date: September 18, 2018 

Subject: Approve progression raise for Jamison Karlberg-Steer, Patrol Officer. 

Recommendation: It is respectfully requested the Council consider the 
following: 

Motion To: Accept the Public Safety Committee recommendation and grant Jamison 
Karlberg-Steer, Patrol Officer, a progression raise. Officer Karlberg-Steer shall 
progress to Step 3 of the LELS Patrol Officer salary schedule for a new salary of 
$27.64 per hour, effective September 26, 2018. 

Background: Officer Karlberg-Steer is eligible for progression to Step 3. 

Financial Consideration: This is a budgeted item for 2018. 

Department Head: Dick Wittenberg, Chief of Police. 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

RESOLUTION NO. : APPROVAL OF PROGRESSION RAISE FOR JANOSON 
KARLBERG-STEER, PATROL OFFICER 

I #7.os I 

Presented as part of the Consent Agenda, Councilmernber _____ introduced Resolution 
No., being seconded by Councilmember that: 

BE IT RESOLVED, by the City Council , to accept the Public Safety/Liquor Committee 
recommendation to grant Jamison Karl berg-Steer, Patrol Officer, a progression raise. 
Officer Karlberg-Steer shall progress to Step 3 of the LELS Patrol Officer salary schedule 
for a new salary of $27.64 per hour, effective September 26, 2018. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: ___ _ ___ ___ _ 

Seconded by: -----------

Roll Call (if required): 
_Holmer_Howe _ Sollom _Hagen _ Brown _Prudhomme _ Aarestad _Narverud 

Notes: 
------------------------~ 
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City of Thief River Falls 1 #7.oa 

Liquor 

Falls Liquors 
P.O. Box 528 

PHONE: 2 18 681-1992 

Thit:f River Falls, MN 56701 -0528 email: fallsliquor@citytrf'.net 

Request for Council Action 

DATE: September 18, 2018 

SUBJECT: Approval of Progression Raise for Marah Froiland, Part-time Off-Sale 
Clerk 

RECOMMENDATION: It is respectfully requested the Council consider the 
following: 

MOTION TO: To grant Marah Froiland, part-time Off-Sale Clerk, a progression raise to 
Step 3 of the Off-Sale Clerk salary schedule. Ms. Froiland's new hourly wage shall be $19.19 
per hour, retroactive to her completion of 2,080 hours of employment (August 17, 2018). 

BACKGROUND: Ms. Froiland has completed the required 2,080 hours of part-time 
employment. 

FINANCIAL CONSIDERATIONS: This is a budgeted salary adjustment. 

DEPARTMENT/RESPONSIBLE PERSON: Steve Olson, Liquor Store Manager 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

RESOLUTION NO. : AP PROV AL OF PROGRESSION RAISE FOR MARAH 
FROILAND, PART-TIME OFF-SALE CLERK 

I #7.06 I 

Presented as part of the Consent Agenda, Councilmember introduced Resolution -----
No., being seconded by Councilmember that: 

WHEREAS, Ms. Froiland has completed the required 2,080 hours of part-time 
employment. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Public Safety/Liquor 
Committee recommendation to grant Marah Froiland, part-time Off-Sale Clerk, a 
progression raise to Step 3 of the Off-Sale Clerk salary schedule. Ms. Froiland's new 
how-ly wage shall be $19.19 per hour, retroactive to her completion of2,080 hours of 
employment (August 17, 2018). 

Pl'esented at the September 18, 2018 Council Meeting 

Introduced by: ---------- -

Seconded by: -----------

Roll Call (if required): 
_Holmer_Howe _ _ Sollom _Hagen _ _ Brown _ Prudhomme _ Aarestad _ Narverud 

Notes: 
------------------------~ 
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ity of Thief 
DIRECTOR OF PUHJJC WORKS 

405 Third Street East • PO !:lox 528 
Thief River Falls MN 5670 1-0528 

DATE: September 18, 2018 

• lVef Ifs 

Request for Council Action 

SUBJECT: Wade Cota, Public Works Maintenance, Progression Raise 

RECOMMENDATION: It is respectfully requested that the Council consider the 
following Public Works Committee recommendation: 

#7.07 

PHONE: 2 t 8-681-8506 
FAX : 218-681 -8507 

email: mhorseth@cilytrf.net 
ww~.citytrf. net 

Motion to: Grant Wade Cota, Public Works Maintenance (Streets/Sanitation), a 
progression raise to Step 4 of 5 of the Public Works Maintenance salary schedule, for a 
new hourly salary of $23.28 per hour, effective September 27, 2018. 

BACKGROUND: Mr. Cota has successfully fo llowed the salary schedule for this 
position. 

FINANCIAL CONSIDERATIONS: This is a budgeted salary increase. 

LEGAL CONSIDERATION: None. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

#7.07 

RESOLUTION NO. : APPROVAL OF PROGRESSION RAISE FOR WADE COT A, 
PUBLIC WORKS MAINTENANCE 

Presented as part of the Consent Agenda, Councilmember _ _ ___ introduced Resolution 
No., being seconded by Councilmember , that: 

WHEREAS, Mr. Cota has successfully followed the salary schedule for this position. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Public Works 
Committee reconunendation to grant Wade Cota, Public Works Maintenance 
(Streets/Sanitation), a progression raise to Step 4 of 5 of the Public Works Maintenance 
salary schedule, for a new hourly salary of$23 .28 per hour, effective September 27, 
2018. 

Presented at the September .18, 2018 Council Meeting 

Introduced by:---- --- - ---

Seconded by: - - --- - - --- -

Roll Call (if required): 
_Holmer_ Howe _ _ Sollom _Hagen _ Brown _ Prudhomme _ Aarestad _Narverud 

Notes: --- - --- --- ------- --- - --- --
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~nty of r· ie iver fa ls I #1.oa I 

405 T hird Street East • PO Box 528 
Thief River Falls MN 56701-0528 

PHONE: 218-681 -2943 
FAX: 21 8-681-6223 

email: j nelsoo@citytrf.net 
www.citytTf.net 

REQUEST FOR COUNCIL ACTION 

DATE: September 18, 2018 

SUBJECT: Eagles Liquor License Addendum 

RECOMMENDATION: It is respectfully requested the Council consider the following: 

MOTION TO: to approve an Intoxicating Liquor License addendum effective September 28th_ 
29th. 

BACKGROUND: The Eagles has applied for a liquor license addendum to include outdoor area 
for a wedding. 

KEY ISSUES: Occasionally the Eagles use the outside area for events. 

FINANCIAL CONSIDERATION: None 

LEGAL CONSIDERATION: None 

DEPARTMENT/RESPONSIBLE PERSON: Jennifer Nelson, Deputy Clerk 
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CITY OF THIEF RIVER FALLS 

On-Sale Intoxicating Liquor License Application Addendum 
****TElVIPORARY**** 

0 Attach a detailed drawing of the outside premises 

.-/ Applicant must submit a Certificate of Insurance specifically adding the appro ved outside 
~ premises to the applicant's liquor liability coverage. 

TRF ~l\_~..;..;;.::Jes:;;..__-...c:;.CJ'---JJ~------
ucENsEE 1 AME (Corp, Partnership, Individual) 

305 
LICENSEE ADDRESS (Street, City, State, Zip) 

IPE E~crles~C~/u_b __ 
BUSINESS NAM~RADE NAME 

dl?@J7/~o6_-__ 
BUSINESS PHONE HOME PHONE 

BUSfNESS ADDRESS 

DATE OF EVENT: M cU: dhlt J1t.ff6{;s _~--;,,,_@_-_AS_&_~ . ....--
~~qt", ~Ol&" 12 ~ 

I, hereby, under oath, state that the information contained in this application is true and correct to the best of my 
knowledge. I will notify the City of Thief River Falls immediately should any of the information in this application 
change. I further acknowledge that the falsification of any information contained in this application or willful 
omission will be cause for denial of the license or for revocation of a license which has been issued. 

SlGATIJRE OF APPLJANT 
tJ~sl! 

DATE 

)~JI~ 25 



\ '~ ~~t,..~--- fi(C 

{ 

; \XP( 
' 
/"" - __,...;-'' -
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #7.as 1 

RESOLUTION NO. : APPROVAL OF EAGLES LIQUOR LICENSE ADDENDUM 

Presented as part of the Consent Agenda, Councilmember _____ introduced Resolution 
No., being seconded by Councilmember that: 

RESOLVED, by the City Council, to accept the Public Safety/Liquor Committee 
recommendation to approve temporary extension of the Eagles On-Sale Intoxicating 
Liquor License to an outside fenced off designated area effective September 28-29, 
2018 from 8:00 a.m. - midnight. 

Presented at the September 18, 2018 Council Meeting 

Introduced by:------ - - ---

Seconded by: --- ----- ---

Roll Call (if required): 
_ Holrner_Howe _ Sollom _Hagen _Brown _ Prudhomme _Aarestad _Narvcrud 

Notes: 
--------------------~~~~--
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ity of .ief if\ie·r alls 

405 Third Slre1:I CHSt • PO Rox 528 
ThiefRiver r:al ls MN 56701 -0528 

REQUEST FOR COUNCIL ACTION 

DATE: September 18, 2018 

SUBJECT: Special Liquor License Fee 

I #7.09 1 

PHONE: 218-681-2943 
FAX: 2 18-681-6223 

email: rottemess(i1")cilytrf.net 
www.t:itytrf.net 

RECOMMENDATION: it is respectfully requested the Council approve the recommendation of 
the Administrative Services Committee and pass 

MOTION TO: to set fee of $150 for a special license to dispense intoxicating liquor at city owned 
facility. 

BACKGROUND: City Code § 111.085 provides: "Any holder (excepl a club) of an intoxicating 
liquor license issued by the City may apply to the Council for a special license to dispense 
intoxicating liquor at any convention, banquet, conference, meeting, or social affair conducted on 
the premises of a sports or convention facility owned by the City and located within the City." The 
cost of the license fee is presently is set at $25. 

FINANCIAL CONSIDERATION: most holders of liquor licenses who routinely use city 
facilities have a caterer license which costs $300. 

LEGAL CONSIDERATION: City Code §11.085(C) provides that the fee for the license is 
established by the Council by resolution. 

DEPARTMENT/RESPONSIBLE PERSON: Rod Ottemess, City Administrator 

ATTACHMENT: application 

28 



CITY OF THIEF RIVER FALLS 

Temporary Intoxicating Liquor License Application 
for sale at a City-owned Sports or Convention Facility 

City Code Section 111.085 

APPLICANT: 
~~~~~~~~~~~~~~~~~~~~~~~~~~-

(a pp Ii cant must be a current holder of an on-sale intoxicating liquor license issued by the 
City of Thief River Falls} 

CONTACT PERSON: 

ADDRESS: 

PHONE: 

LICENSING PERIOD: 

HOURS OF OPERATION: 

FACILITY/PLACE TO BE USED: 
~~~~~~~~~~~~~~-

Applicant will present this request to the City Administrator's Office who will forward the application 
to the Public Safety Committee for review. The application must be presented to the City 
Administrator's Office at least one month before the event. The Public Safety Committee will 
present their recommendation to the City Council for action. 

If approved, the applicant must provide suitable Proof of Insurance covering liquor liability. The City 
of Thief River Falls shall be named as an additional insured. 

Cost of the license is $25.00 per day. 

Applicant shall comply with all restrictions, limitations, and regulations for the sale of liquor under 
the City Code and State Statutes. 

Applicant hereby agrees to obtain a resolution of its governing board wherein applicant agrees to indemnify and hold 
harmless the City of Thief River Falls and its elected officials, employees, and agents, from and against any and all 
liabilities, judgements, settlements, losses, costs, or charges, including attorneys' fees, incurred by the City of Thief 
River Falls, and/or any of its elected officials, employees, and agents, as a result of any claim, demand, action, or suit 
relating to any bodily injury (including death), loss of property, and/or property damage caused by, arising out of, or 
relating to or associated with the granting of a temporary liquor license to applicant. 

Applicant also understands that all information contained on this application is public data according to Chapter 13 of 
the Minnesota State Statute. 

SIGNATURE OF APPLICANT DATE 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #7.09 1 

RESOLUTION NO.: APPROVAL TO SET FEE FOR TEMPORARY INTOXICATING 
LIQUOR LICENSE AT A CITY-OWNED SPORTS OR CONVENTION FACILITY 

Presented as part of the Consent Agenda, Councilmember _____ introduced Resolution 
No., being seconded by Councilmember that 

WHEREAS, City Code § 111.085 provides: "Any holder (except a club) of an 
intoxicating liquor license issued by the City may apply to the Council for a special 
license to dispense intoxicating Liquor at any convention, banquet, conference, meeting, 
or social affair conducted on the premises of a sports or convention facility owned by the 
City and located within the City. " The cost of the license fee is presently is set at $25. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Administrative 
Services Committee recommendation to set fee of $150 for a special license to 
dispense intoxicating liquor at city owned facility. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: 
~----------

Seconded by:-----------

Roll Call (if required): 
_Holmer_ Howe _ Sollom _Hagen _ Brown _ Prudhomme _ Aarestad _Narverud 

Notes: --------------------------
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\jity uf Thief 
!)(RECTOR OF PUBLIC WORKS 

405 Third Street East • PO 13ox 528 
Thief River Fa ll ~ MN 56701-0528 

DATE: September 18, 2018 

Request for Council Action 

SUBJECT: Holiday Lights in Tourist Park 

RECOMMENDATION: It is respectfully requested that the Council consider the 
following Recommendation: 

PHONE: 218-68 l-8506 
FAX: 2 18-681-8507 

email: mborselh@citytrf.net 
www.citytrf.net 

Motion to: Approve the park use for "Holiday Lights in Tourist Park" by Brenna Drevlow 

BACKGROUND: For the past three Holiday seasons Brenna Drevlow has used the 
Tourist Park for operating Brenna's Brigade fundra iser, "Holiday Lights in Tourist Park," 
benefitting the Artluitis Foundation. Over the first three years they have raised over 
$20,000 towards this important cause. The City has allowed use of the park free of cost to 
help raise funds for Juvenile Arthritis research and ultimately, to find a cure for JA so that 
kids like Brenna can live free from the pain of this auto-immune disease. 

KEY ISSUES: They are beginning plans for the fourth year and would like to request use 
of the park as in the past. They generally start decorating the week before Thanksgiving and 
remove the majority of them the first week in January. Last year there were nearly 60 
displays. This event provides a holiday attraction in our community that attracts many 
visitors while providing an opportunity to fundraise for a cure to this debilitating disease. 
Last year was the first year there was no admittance charge, only a free will offering. This is 
proposed again this year. 

The City has allowed use of the park without cost and has kept the roadway plowed as 
required. 

FINANCIAL CONSIDERATIONS: Minimal plowing expense 

LEGAL CONSIDERATION: None 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #7.10 I 

RESOLUTION NO. : APPROVE THE PARK USE .FOR "HOLIDAY LIGHTS IN 
TOURIST PARK" BY BRENNA DREVLOW 

Presented as pai1 of the Consent Agenda, Councilmember introduced Resolution - ----
No., being seconded by Councilmember , that: 

WHEREAS, for the past three Holiday seasons Brenna Drevlow has used the Tourist 
Park for operating Brenna's Brigade fundraiser, "Holiday Lights in Tourist Park," 
benefitting the Arthritis Foundation. Over the first three years they have raised over 
$20,000 towards this important cause. The City has allowed use of the park free of cost to 
help raise funds for Juvenile Arthritis research and ultimately, to find a cure for JA so 
that kids like Brenna can live free from the pain of this auto-immune disease. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Public Works 
Committee recommendation to approve the park use for "Holiday Lights in Tourist Park" 
by Brenna Drevlow 

Presented at the September 18, 2018 Council Meeting 

Introduced by: -----------

Seconded by: _ _______ __ _ 

Roll Call (if required): 
_Holmer_Howe _ Sollom _Hagen _ Brown _ Prudhomme _ Aarestad _ Nai-verud 

Notes: 
~-------------------------
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.ity of T .ief ive·r falls 
#7.11 

D!R.ECTOR. OF PUHi.iC: WORKS 

405 Third Street East • PO Oox 528 
Thief River falls 1V!N 56701-0528 

PHONE: 2 18-681-8506 
I" AX: 218-681 -8507 

email: mb<.>rseth@citytrf.nel 
www.cilytrf.net 

Request for Council Action 

DATE: September 18, 2018 

SUBJECT: Motor Grader Rental 

RECOMMENDATION: It is respectfully requested that the Council consider the following 
Public Works Committee recommendation: 

Motion to: Approve a motor grader rental agreement with Butler Machinery and declare a 
1991 John Deere 770 motor grader with wing as surplus property. 

BACKGROUND: The city owns and maintains a fleet of vehicles and equipment for snow 
removal and other street maintenance operations. The efficient plowing of streets and removing 
snow in the central business district requires two motor graders. The city currently owns a 
2011 John Deere 770 and a 1991 Jolm Deere 770 with wings. The 1991 is 27 years old in need 
of replacement. 

KEY ISSUES: The city requires two motor graders in the winter months, November through 
March, but only needs one motor grader in the summer. A new motor grader with wing costs a 
little over $300,000.00. Rather than purchasing one at this time staff recommends selling the 
199 l John Deere, which is valued at approximately $20,000.00, and rent the second motor grader 
during the winter months. Substantial investments are anticipated to sustain the 1991 John Deere 
as a reliable piece of snow removal equipment. 

FINANCIAL CONSIDERATIONS: Rental costs will be approximately $25,000/year with 
the majority of the first year being covered by the sale of the 1991 John Deere. There is 
$50,000/year in the budget for motor grader purchase/rent. The excess amount above rental 
fees would be saved to purchase a replacement for the 2011 motor grader in the future. 

LEGAL CONSIDERATION: None. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director. 

Encl: (1) 
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City of Thief River Falls 

Rental - Late Model Motor Grader W /Wing 
Sep-18 

Butler Machinery 

Model Cat 140 MZ AWD 

Monthly Base $2,370.00 (O Hours) 

Additional Hourly Rate $7S.OO 

Additional Delivery Charge Yes 

Additional Setup Charge No 

Estimated cost November through March - 150 hours $23,100.00 

Estimated cost November t hrough March - 200 hours $26,SSO.OO 

Butler Machinery Ziegler RDO 

Cat 140 M Standard Cat 140 M2 AWD John Deere 772 G AWD 

$2,310.00 (0 Hours) $7, 700.00 (SOHrs./Month) $8,000.00 (160 Hrs./Month) 

$71.00 $55.60 NA 

Yes Yes Yes 

No NA Yes 

$22,200.00 $38,500.00 $40,000.00 

$25,750.00 $38,500.00 $40,000.00 



CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #1.11 

RESOLUTION NO. : APPROVAL OF MOTOR GRADER RENT AL AGREEMENT 
WITH BUTLER MACHINERY AND DECLARE 1991 .JOHN DEERE MOTOR GRADER 
AS SURPLUS PROPERTY 

Presented as part of the Consent Agenda, Councilmember _____ introduced Resolution 
No., being seconded by Councilmember • that: 

WHEREAS, the city owns and maintains a fleet of vehicles and equipment for snow 
removal and other street maintenance operations. The efficient plowing of streets and 
removing snow in the central business district requires two motor graders. The city 
currently owns a 2011 John Deere 770 and a 1991 John Deere 770 with wings. The 1991 
is 27 years old in need of replacement; and 

WHEREAS, the city requires two motor graders in the winter months, November through 
March, but only needs one motor grader in the sununer. A new motor grader with wing 
costs a little over $300,000.00. Rather than purchasing one at this time staff recommends 
selling the 1991 John Deere, which is valued at approximately $20,000.00, and rent the 
second motor grader during the winter months. Substantial investments are anticipated to 
sustain the 1991 John Deere as a reliable piece of snow removal equipment. 

THEREFORE, BE IT RESOLVED, by the City Council , to accept fue Public Works 
Committee recommendation to approve a motor grader rental agreement with Butler 
Machinery and declare a 1991 John Deere 770 motor grader with wing as surplus 
property. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: - - - ---- - - --

Seconded by: ------------

Roll Call (if required): 
_Holmer_ Howe _ Sollom _Hagen _Brown _ Prudhomme _ Aarestad _Narverud 

Notes: 
-------------------------~ 
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"ity f 1hief iver falls 

Ralph Engelstad Arena 
525 Rrook5 Avenue North 
Thic rRiver Falls MN 56701-0528 

DATE: September 18, 2018 

SUBJECT: Tourist Park Rates 

Request for Council Action 

1 #7.12 1 

PHONE: 218-681-2183 
fi\)(:218-683-7246 

email: msle tten@citytrf.net 
www.citytrf.net 

RECOMMENDATION: it is respectfully requested the Council consider the following motion: 

MOTION: to approve the recommendation of the Administrative Services Committee to set Tourist Park 
Rates as follows: 

Daily Weekly Monthly Seasonal 
(May 15-Segt 15) 

Primitive Camping $20 $120 

Electricity w/ cable $25 $150 $450 $1300 

Full Hook-Up $30 $180 $550 Sl650 

Wood $6/bundle 

Canadian Currency will no longer be accepted. 

BACKGROUND: the weakness of the Canadian Dollar makes the practice of accepting Canadian 
Currency at par as a marketing tool for Canadian tourists no longer feasible. 

LEGAL: NIA 

FINANCIAL CONSIDERATIONS: rates are established after a review of costs as well as rates for 
comparable facilities in the region. 

DEPARTMENT/RESPONSIBLE PERSON: Missy Sletten, Arena Manager 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

RESOLUTION NO. : APPROVAL TO SET TOURIST PARK RATES 

I #7.12 I 

Presented as part of the Consent Agenda, Councilmcmber _____ introduced Resolution 
No., being seconded by Councilmember that: 

WHEREAS, the weakness of the Canadian Dollar makes the practice of accepting 
Canadian Currency at par as a marketing tool for Canadian tourists no longer feasib le. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Administrative 
Services Committee recommendation to approve the recommendation of the 
Administrative Services Committee to set Tourist Park Rates as follows: 

Daily Weekly Monthly Seasonal 
(May 15-Sept 15) 

Primitive Camping $20 $120 

Electricity w/ cable $25 $150 $450 $1 300 

Full Hook-Up $30 $180 $550 S1650 

Wood $6/bundle 

Canadian Currency will no longer be accepted. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: -----------

Seconded by:--- --------

Ro II Call (if required): 
_ Holmer_Howe __ Sollom _l Iagen _Brown _ Prudhomme _Aarestad _Narverud 

Notes: 
~-------------------------
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City of Thief River Falls #8.01 

ELECTRIC DEPARTMENT 

IIISTORIC SOO lfNE R.R. DEPOT 
405 Third Street East . P.O. Box 528 
Thief River Falls, MN 56701-0528 

PHONE: 2 18 681-5816 

email: dnarlock@citytrf.net 

Request for Council Action 

DATE: September 18, 20 18 

SUBJECT: Fill Apprentice Line Worker Position in the Electric Department 

RECOMMENDATION: It is respectfully requested the Council consider the 
following: 

MOTION TO: To approve the employment of Ian Lund as an Apprentice Lineworker in 
the Electric Department. Mr. Lund shall be placed at Step 1 of the Apprentice Lineworker 
salary schedule for a starting wage of $25 .67 per hour, effective October 1, 20 I 8. 
Employment is based upon successful completion of required background evaluations and 
shall serve a six month probation as required by Teamster Union contract. 

BACKGROUND: The City Council authorized filling of this Apprentice Lineworker 
position by Resolution No. 8-197-18. This Apprentice Lineworker position is replacing 
the Lineworker position vacated by Chris Kfie. 

KEY ISSUES: Filling of the position will assist the department in completing the 
required workloads of the Electric Department. 

FINANCIAL CONSIDERATIONS: The position of Lineworker is paid at a Grade 
Level 8 and is a budgeted position. 

DEPARTMENT/RESPONSIBLE PERSON: Dale Narlock, Electric Superintendent 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #a.01 

RESOLUTION NO. : APPROVAL OF EMPLOYMENT OF fAN LUND AS APPRENTICE 
LINE WORKER IN THE ELECTRIC DEPARTMENT 

The City C01mcil reviewed a request for council action regarding proposed 2018 tax levy. 
Following discussion, Councilmember introduced Resolution No .. being seconded by 
Councilmember , that: 

WHEREAS, the City Council authorized filling of this Apprentice Lineworker position by 
Resolution No. 8-197-18. This Apprentice Lineworkcr position is replacing the 
Lineworker position vacated by Chris Klie. 

THEREFORE, BE IT RESOLVED, by the City Council, to approve the employment oflan 
Lund as an Apprentice Lineworker in the Electric Department. Mr. Lund shall be placed 
at Step 1 of the Apprentice Lineworker salary schedule for a starting wage of $25 .67 per 
hour, effective October 1, 2018. Employment is based upon successful completion of 
required background evaluations and shall serve a six month probation as required by 
Teamster Union contract. 

Presented at the September 18, 2018 Council Meeting 

Introduced by:---- ----- - -

Seconded by: --- --------

Roll Call (if required): 
_ Holmer_Howe _Sollom _Hagen _Brown _ Prudhomme _ Aarestad _Narverud 

Notes : - --- ------ - ----- - - - --- - ---
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City of 1~ ief a ls #8.02 

FINANCE DIRECTOR 

405 Third Street East • PO Box 528 
Thief River Falls MN 56701-0528 

PHONE; 21 8-681-2943 
FAX: 218-681 -6223 

email: aphilipp@citytrf.net 
www.citytrt:net 

REQUEST FOR COUNCIL ACTION 
September 18, 2018 

SUBJECT: Proposed 2019 Tax Levy 

RECOMMENDATION: It is respectfully requested that the Council consider the following: 

Motion to: Approve a tax levy collectible in 2019, upon taxable property in the City of Thief River 
FaJls, for a total proposed levy of $2J45,51 l. This represents a 6.12% increase over last year's levy. 
By taking into account the proposed tax capacity increase in 2018, a 6.12% levy increase results in a 
0% tax rate increase. Also, the Truth-n-Taxation meeting for the City of Thief River Falls will be 
held at 6:00 p.m. on December 4t\ 2018 with approval of Final budget and levy on December 18'\ 
2018. 

BACKGROUND: By State law the City needs to approve a proposed tax levy and select a date for final 
2019 budget and levy approval on or before September 301

h. It is recommended to set the 2019 proposed 
levy at $2,245,5 11 . lt is further recommended to set the public meeting on December 4, 2018 at 6:00 pm 
and to adopt the final budgets and tax levy on December 18, 201 8. 

KEV ISSUES: 

• A 2019 preliminary levy of $2,245,511. 
• 0% Tax rate increase 
• A Truth-n-Taxation public meeting for the 2019 budgets and levy is set for December 4, 2018 at 

6 pm. 
• Adoption of Final Budget and Levy on December 18, 2018 

FINANCIAL CONSIDERATIONS: State law allows a city to reduce the 2019 levy from this point 
forward, but not raise it. 

LEGAL CONSIOERA TlONS: In order to comply with State Jaw these actions need to occur on or 
before September 301

h. 

DEPARTMENT/RESPONSIBLE PERSON: Angela Philipp, Finance Director 
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General Fund Levy 

Bonded Debt Levy 

NET TAX LEVY· LOCAL 

Percent Increase/Decrease - Local Levy 

General Fund dollars available 
General FundTax levy (-delinquency) 
Market Value Homestead Credit 
Local Government Aid 

TOTAL 

Doltar increase over previous year 

""' t-' 

CITY OF THIEF RIVER FALLS 
2010-2019 TAX LEVY DATA 

2010 2011 2012 
Le~ Levy Levy 

$1,482,406 $1 ,416,778 $1 ,416,778 

2013 2014 
Levy Levy 

$1,416,778 $1,416,778 

$100,000 $100,000 $100,000 ___ $100,QQQ_ __ $1QQ,OOQ ___ 

$1 ,582,406 $1 ,516,778 $1 ,516,778 $1 ,516,778 $1 ,51 6,778 

0.0% -4.15% 0.00% 0.00% 0.00% 

2010 2011 2012 2013 2014 

$1,292,434 $1,229,745 $1 ,374,275 $1,374,275 $1 ,374,275 
$19 $19 $0 $0 $0 

$2,418,906 $2,418,906 $2,418,906 $2,418,906 $2,892,050 
$3,711,359 $3,648 ,670 $3,793, 181 $3,793,181 $4,266,325 
-$296,524 -$62,689 $144,511 $0 $473,1 44 

2015 201 6 2017 2018 2019 
Lev~ Lev~ Lev~ Levy Pro2osed Lev~ 

$1,452,281 $1 ,600,1 07 $1,663,597 $1 , 792,344 $1,876,028 

$11_0,000 $274,630 $323,625 $323,625 $369,483 

$1 ,562 ,281 $1,874,737 $1 ,987,222 $2, 115,969 $2,245,511 

3.00% 20.00% 6.00% 6.48% 6.12% 

2015 2016 2017 2018 2019 
Levy Levy Levy Levy Pro2osed Levy 

$1,408,713 $1,552, 104 $1,613,689 $1,738,574 $1 ,819,747 
$0 $0 $0 $0 $0 

$2,948,554 $2,963,530 $2,970,836 ~3,056 ,996 $3,061 ,444 
$4,357,267 $4,515,634 $4 ,584,525 $4,795,570 $4,881 ,191 

$90,942 $158,367 $68,891 $211 ,045 $85,621 



2019 6.12% PROPOSED TAX LEVY 

2018 

Current tax levy 

Current t ax Capacity 

Current Tax capacity Rate 

Examples: 

$200,000 Commercial Property: 

2,115,969 
4,936,704 

42.861% 

1.50% x 150,000 = 2,250 

2.003 x 50,000 = __ 1~,o_o_o 

Tax Cap 

3,250 x 
Tax Rate change 

0% = 

3,250 Total Tax Capacity 

$0 Tax$ difference 

$100,000 Residential Home: 

100,000 

(28,200) 

71,800 

Residential Home 

Homestead Exclusion 

Taxable Value 

1.00% x 

Tax Cap 
718 x 

71,800 

Tax Rate change 

0% = 

718 Total Tax Capacity 

$0 Tax$ diffe rence 

$200,000 Residential Homestead: 

1.00% )( 

Tax Cap 

1,808 x 

200,000 Resideritla l Home 

(19,200) Homestead Exclusion 

180,800 Taxable Value 

180,800 

Tax Rate change 

0% = 

1,808 Total Tax Capacity 

$0 Tax $ difference 

2019 
Proposed tax levy 

Proposed Tax capacity 

Proposed tax capacity Rate 

Tax rate change from 2017 

Cit y Tax: 

Tax Cap Tax Rate 

2,245,511 
5,239,054 

0% 

2018 3250 x 42.861 = 1392.98 

2019 3250 x - = ___ 13_9_2_.9_8 
Increase/decrease $0 

Tax Cap Tax Rate 

2018 718 x 42.861 = 307.74 

2019 718 x - = ____ 3_0_7._7_4 
Increase/decrease $0 

Tax Cap Tax Rate 

2018 1808 l( 42.861 = 774.93 

2019 1808 x - = 774.93 ------
Increase/decrease $0 

129,542 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #a.02 I 

RESOLUTION NO.: APPROVAL OF PROPOSED 2019 TAX LEVY, COLLECTIBLE IN 
2019 

The City Council reviewed a request for council action regarding proposed 2019 tax levy. 
Following discussion, Councilmember introduced Resolution No .. bei.ng seconded by 
Councilmember , that: 

RESOLVED, by the City Council of Thief River Falls, County of Pennington, Minnesota, 
that the following sums of money be levied for the current year, collectible in 2019, upon 
taxable property in the City of Thief River Falls, for a total proposed levy of $2,245,5 11 . 
This represents $129,542 or approximately 6.12% increase over last year's levy. 

It should be noted that with the proposed tax capacity increase for 201 9, a 6 .12% tax levy 
increase in 2018 results in a 0% tax capacity rate change. 

BE IT FURTHER RESOLVED, that the Truth-n-Taxation public meeting will be held on 
December 4, 2018 at 6:00 p.m. to discuss the 201 9 budget & levy. Final budget and levy 
will be adopted at the December 18, 2018 council meeting. 

Presented at the September 18, 2018 Council IVleeting 

Introduced by: _________ _ _ 

Seconded by: -----------

Roll Call (if required): 
_Holmer_Howe _Sollom _Hagen _Brown _ Prudhomme _Aarestad _ Narverud 

Notes: ----------------- - - - --- - --
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #8.03 I 

RESOLUTION NO. : APPROVAL OF PRELIMINARY 2019 BUDGET SUMMARY 

The City Cotmcil reviewed a request for council action regarding 2019 Budget. following 
discussion, Councilmember _ _ introduced Resolution No .. being seconded by Councilmember 

, that: ---

RESOLVED, by the City Council, to adopt the City of Thjcf River Falls Preliminary 2019 
Budget. A summary of the 2019 revenue and expenditures is as follows: 

General Fund 
Liquor Dispensary 
Electric Utility Fund 
Storm Water Utility Fund 
Water Utility Fund 
Wastewater Utility Fund 
Police Relief Pension Fund 
Debt Service Fund 
TOTALS 

2019 
REVENUE 
$ 9,680,404 
$ 4,702,909 
$14,885,000 
$ 237,000 
$ 2,666,617 
$ l,009,050 
$ 9,813 
$ 646,448 
$33,837,241 

Presented at the September 18, 2018 Council Meeting 

Introduced by:----------

Seconded by: ____ ___ _ __ _ 

Roll Call (if required): 

2019 
EXPENSE 
$10,000,736 
$ 4,798,238 
$15,266,594 
$ 93,545 
$ 2,508,639 
$ 747,017 
$• 11 , 158 
$ 702,300 
$34, 128,227 

FUND BALANCE 
RESERVES 

+OR -
$ (320,332) 
$ (95,329) 
$ (381 ,594) 
$ 143,455 
$ 157,978 
$ 262,033 
$ (1 ,345) 
$ (55.852) 
$ (290,986) 

_Holmer_ Howe _ Sollom _ Hagen _ Brown _ Prudhomme _Aarestad _ Narverud 

Notes: ____________________ ___ _ 
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ity of :r ·ief 
DIR.ECTOR OF PUBLIC WORKS 

405 Third Street F.asi • PO Rox 528 
Thict'River Falls MN 56701-0528 

DATE: September 18, 2018 

iver 1:"a ls 

Reguest for Council Action 

SUBJECT: Ordinance Amendment - Calendar Parking 

#8.04 

PHONE: 2 l 8-681-8506 
FAX: 218-681 -8507 

email: mborseth@citylrf.net 
www.citytrf.net 

RECOMMENDATION: It is respectfully requested that the Council consider the following Public Works 
Committee recommendation: 

Motion to: Call for Second Reading and consider approval of Ordinance No. xxx to approve amending 
72.08 CALENDAR PARKING as follows: 

The proposed amendment allows the Mayor the ability to declare a snow emergency and start calendar 
parking city wide before November 15th or after March 15th of the following year. 

The proposed amendment also establishes a parking restriction on all streets and avenues in the central 
business district between the hours of2:00 a.m. and 6:00 a.m. every day from November 15th to March 15th 
of the following year, defined as the area bordered by Fourth Street on the north, Knight Avenue on the 
west, First Street on the south, and the Canadian Pacific Railroad on the east (including LaBree Avenue east 
of the fonner hospital emergency entrance). This restriction excludes state highways. 

BACKGROUND: The city has a snow removal policy to direct how and when staff remove snow from streets, 
parking lots, sidewalk and trails. The city also establishes and enforces calendar parking to clear streets and 
parking lots of cars to facilitate the ability to remove the snow. 

KEY ISSUES: The ability for the Mayor to declare a snow emergency will clear the way for snow events prior to 
November 15th or after March 15th. The addition of parking restrictions in the central business district will allow a 
thorough job to be done each time it snows on both streets and avenues in the winter months. 

FINANCIAL CONSIDERATIONS: None. 

LEGAL CONSIDERATION: An ordinance amendment typically receives two readings. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director. 

Encl: (2) 
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ORDINANCE NO. , 3rd SERIES ---

AN ORDINANCE OF THE CITY OF THIEF RIVER FALLS, MINNESOTA, AMENDING 
CITY CODE CHAPTER 72 ENTITLED "PARKING REGULATIONS" BY ADDING 72.08 
SUBDIVISlON (C) AND (D), TO ALLOW THE MAYOR TO DECLARE A SNOW 
EMERGENCY TO AMEND THE DA TES OF EFFECTIVENESS OF PARKING 
RESTRICTIONS, AND ALSO ESTABLISHES A PARKfNG RESTRJCTION ON ALL 
STREETS AND A VENUES IN THE CENTRAL BUSINESS DISTRICT AT DESIGNATED 
TIMES AND DATES, AND BY ADOPTING BY REFERENCE CITY CODE CHAPTER IO, 
WHICH, AMONG OTHER THINGS, CONTAIN PENAL TY PROVCSIONS. 

TT lE CITY COUNCIL OF THIEF RIVER FALLS ORDAINS: 

Section l. City Code Chapter 72.08 (C) and (D) are hereby added to read as follows: 

(C) CENTRAL BUSINESS DISTRf CT STREETS AND A VENUES. It is a Petty 
Misdemeanor for any person to park or leave standing, between November 15th and March 15th 
of the following year, any motor vehicle on any street or avenue in the Central Business District 
between 2:00 a.m. and 6:00 a.m. on any day. This area is bordered by Fourth Street on the north, 
Knight A venue on the west, First Street on the south, and the Canadian Pacific Railroad on the 
east (including LaBree Avenue east to the fonner hospital emergency entrance). This restriction 
excludes state highways. 

(D) SNOW EMERGENCY. The Mayor has the ability to declare a snow emergency and 
start calendar parking city wide before November 15th or after March 15th of the following year. 

Section 2. City Code Chapter l 0 entitled "General Provisions" are hereby adopted in 
their entirety, by reference, as though repeated verbatim herein. 

Section 3. This ordinance shall be in force and effect from and after its passage, 
approval, and publication. 

Passed by the City Council of Thief River Falls, Minnesota, on the __ day of 
September, 2018. 

Voting Aye: 

Voting No: 

Abstaining: 

Absent: 

Mayor 
ATTEST: 
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§ 72.08 CALENDAR PARKING. 

(A) STREETS AND AVENUES. It is a petty misdemeanor for any person to park or leave 
standing, between November 15 and March 15 of the following year, any motor vehicle on any 
street designated as an "avenue" between 6:00 a.m. and 9:00 a.m. on Mondays, Wednesdays, 
and Fridays, or on any designated street, road, boulevard, circle, court, cul-de-sac, drive, or 
lane between the hours of 6:00 a.m. and 9:00 a.m. on Tuesdays, Thursdays, and Saturdays. 

(8) PARKING LOTS. It is a petty misdemeanor for any person to park or leave standing, 
between November 15 and March 15 of the following year, any motor vehicle in City parking lots 
identified as parking lot west of LaBree Avenue and north of First Street, west half of parking lot 
located between Second Street and Third Street west of Knight Avenue, and the west half of the 
parking lot located between LaBree Avenue and Horace Avenue north of Fourth Street between 
the hours of midnight and 6:00 a.m. on Mondays, Wednesday, and Fridays, or in City parking 
lots identified as parking lot east of LaBree Avenue and from Second Street to 150 feet south of 
Second Street, east half of the parking lot between Second Street and Third Street west of 
Knight Avenue, and the east half of the parking lot between LaBree Avenue and Horace Avenue 
north of Fourth Street between the hours of midnight and 6:00 a.m. on Tuesdays, Thursdays, 
and Saturdays 

(C) CENTRAL BUSINESS DISTRICT STREETS AND AVENUES. It is a petty misdemeanor for 
any person to park or leave standing year around, any motor vehicle on any street or avenue in 
the Central Business District between 2:00 a.m. and 6:00 a.m. on any day between November 
15 and March 15 of the following year. This area is bordered by Fourth Street on the north, 
Knight Avenue on the west, First Street on the south, and the Canadian Pacific Railroad on the 
east (including LaBree Avenue east to the former hospital emergency entrance) . This restriction 
excludes state highways. 
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City c.f Th.ief ive·r f1 .11.s 
DlRECTOR Of' PUBLIC WONKS 

405 Third Street Ea.'\! • PO Box 528 
Thief River f-'alls MN 56701-0528 

l'IJONE: 218-681 -8506 
FAX: 218-681-8507 

email: mbor.1cth@citytrf.net 
www.citytrf.net 

Request for Council Action 

DATE: September 18, 2018 

SUBJECT: 2018 Snow Removal Policy 

RECOMMENDATION: It is respectfully requested that the Council consider the 
following Public \Vorks Committee Recommendation: 

Motion to: Approve the 2018 Snow Removal Policy 

BACKGROUND: The City of Thief River Falls has a snow removal policy for streets, 
trails and sidewalks. This policy provides direction for staff on snow removal operations 
and protects the city from liability relating to the amount of snow on streets and sidewalks 
and the time and order in which it is removed. 

KEY ISSUES: Each year the policy is reviewed, new streets and sidewalks are added and 
the updated policy is adopted. The existing policy was incorporated with the League of 
Minnesota Cities model ordinance and reviewed in great detail with the Public Works 
Committee. The Public Works Department this policy merges snow removal efforts 
between the Street/Sanitation and Park staff to better utilize people and equipment. 

FINANCIAL CONSIDERATIONS: None. 

LEGAL CONSIDERATION: The policy protects the city from liability. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director. 

Encl. (1) 
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1. Introduction 

City of Thief River Falls, Minnesota 
Snowplowing Policy 

September, 2018 

The city of Thief River Falls, Minnesota, finds that it is in the best interest of the residents of 
the city to assume basic responsibility for control of snow and ice on city streets. Reasonable 
ice and snow control is necessary for routine travel and emergency services. The city will 
attempt to provide such control in a safe and cost effective manner, keeping in mind safety, 
budget, personnel, and environmental concerns. The city will use city employees, equipment 
and/or private contractors to provide this service. This policy does not relieve the operator of 
private vehicles, pedestrians, property owners, residents and all others that may be using 
public streets, of their responsibility to act in a reasonable, prudent and cautious manner, 
given the prevailing street conditions. 

2. Start Sno·w or Ice Control Operations 

The Street/Sanitation Foreman will decide when to begin snow or ice control operations for 
streets based on a scheduled starting time of 2:00 A.M. The criteria for that decision are: 

A. Snow accumulation of two (2) inches or more; 
B. Drifting of snow that causes problems for travel; 
C. Icy conditions which seriously affect travel; and 
D. Time of snowfall in relationship to heavy use of streets. 

Snow and ice control operations are expensive and involve the use oflimited personnel and 
equipment. Consequently, snowplowing operations will not generally be conducted for 
snowfal l of less than two (2) accumulative inches. 

The Park Foreman will decide when to begin snow or ice control operations for sidewalks 
based on a scheduled starting time of 4:00 A.M. The criteria for that decision are: 

A. Snow accumulation with no minimum depth; 
B. Drifting of snow; 
C. Icy conditions; and 
D. Opening of sidewalks filled in by street and avenue plowing operations. 

Scheduling ove11ime weekend work is determined by snow amounts, time of snowfall and 
financial considerations. 

3. How Snow will be Plowed 

Snow will be plowed in a manner so as to minimize traffic obstructions. The center of the 
roadway will be plowed first. The snow shall then be pushed from left to right on two-way 
streets. On one-way streets or where there is a center boulevard, snow may be pushed in 
either direction. The discharge shall go onto the boulevard area of the street. Snow on cul-de-

League of Minnesota Cities Model Policy: 8/4/2017 
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sacs will normally be plowed to the center in an attempt to provide the largest turning radius 
possible for emergency vehicle ingress and egress. When a plow goes on a bridge, the driver 
shall slow down so snow does not go over the bridge, if possible. In times of extreme 
snowfall, streets will not always immediately be able to be completely cleared of snow. 

4. Priorities and Schedule of Streets to be Plowed 

During significant and severe stolms, the city must be prepared to move personnel and 
equipment to maintain priority routes first. In fulfilling the need to have all priority streets 
safe and passable, when resources are limited, plowing of all other streets may be stopped at 
any time so resources can be shifted to priority routes. 

Priority routes are high volume streets that connect major sections of the city and provide 
access for emergency fire, police, medical services and schools. These are generally the 
Central Business Area and Priority I streets and avenues. 

Unforeseeable circumstances may cause delays in completing assigned plow routes. Such 
circumstances may include weather conditions that endanger the safety of snowplow 
operators and/or safe and effective operation of equipment, commuter traffic , disabled 
vehicles, poor visibility conditions, parked cars along streets, assistance to emergency 
response vehicles, equipment breakdown, and personne l shortages. 

The city has classified city streets based on the street function, traffic volume and importance 
to the welfare of the community. The first area plowed will be Central Business Area - This 
area is bordered by Fourth Street on the north, Knight Avenue on the west, first Street on the 
south, and the Canadian Pacific Railroad on the east (including LaBrec A venue east to the 
former hospital emergency entrance). 

The motor graders will plow the Central Business Area roadways first and then proceed to 
clean streets based on the following priorities (see attached map): 

Priority 1 
Atlantic Avenue, First Street, Barzen Avenue, Technology Street, Digi-Key Drive, Brooks 
Avenue, Pennington /\venue, Evergreen Street to Challenger Elementary School entrance 
road, Nora Street, Spruce Avenue, Greenwood Street, Arnold Avenue south ofThird Street, 
Sixth Street, Davis Avenue, Edgewood Drive, and the frontage roads. 

While the motor graders are plowing the Central Business Area and main arteries, two 
loaders will plow snow from the municipal parking lots as per the City's calendar parking 
ordinance. When the lots arc cleaned, one loader with a snow plow will assist the motor 
graders and the other will plow alleys in the Central Business Area. 

Priority 2 
At approximately 6:00 a.m., after the Central Business Area and main arteries are cleared, the 
two motor graders will separate and clear the streets and avenues on either side of town (the 
east and the west sides of the river) based on the following schedule: 

League of Minnesota Cities Model Policy: 6141201 7 
Page2 

50 



Monday, Wednesday and Friday: Avenues, including Red Lake Boulevard 
Tuesday, Thursday and Saturday: Streets, Courts, Cul-de-sacs, Drives and Lanes 

Priority 3 
Once the Priority 1 and Priority 2 streets and/or avenues have been plowed of snow, the 
remainder of all roads in the City will be plowed and all township or county roads where 
executed agreements are in place. 

Two pickup trucks with snow plows will plow residential alleys and assist in the Central 
Business Area. 

After an unusually heavy snowfall , additional equipment will assist the two motor graders 
and loaders to open up all City streets and avenues as soon as possible. 

5. Snow Removal 

The Street/Sanitation Foreman will dete1mine if and when snow will be removed from the 
area by truck. Such snow removal will occur in areas where there is no room on the 
boulevard for snow storage and in areas where accumulated piles of snow create a hazardous 
condition. Snow removal operations will not commence until other snowplowing operations 
have been completed. Snow removal operations may also be delayed depending on weather 
conditions, personnel and hudget availability. The snow wi ll be removed and hauled to a 
snow storage area. The snow storage area will be located so as to minimize envirorunental 
problems. 

After completion of snow plowing, typically the third day if no additional snow events occur, 
snow removal will be scheduled in the Central Business Area and the MnDoT highway 
system using one loader with snow blower, two motor graders and four trucks starting at 2:00 
a.m. 

Removal of snow piles from private and public businesses will be on a time avajlable basis. 

6. Work Schedule for Snowplow Operators 

Snowplow operators will be expected to work their assigned shifts. In severe snow 
emergencies, operators sometimes have to work longer shifts, but will be paid overtime for 
hours in excess of 40 per week, or pursuant to any collective bargaining contract language. 

7. Traffic Regulations 

The city recognizes that snowplow operators are exempt from traffic regulations set forth in 
Minnesota Statutes, Chapter 169 while actually engaged in work on streets, except for 

League or Minnesota Cities Model Policy: 8/4/2017 
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regulations related to driving while impaired and the safety of school children. Pursuant to 
this authority, snowplow operators engaged in snow removal or ice control on city streets 
have discretion to disregard traffic laws set forth in Chapter 169, except for laws relating to 
impaired driving and school children safety, when in their judgment, it is safe to disregard 
such laws. The privi leges granted herein to operators of snow removal and ice control 
vehicles shall apply only if the vehicle is equipped with one lighted lamp displaying a 
flashing, oscillating, or rotating amber light placed in such a position on the vehicle as to be 
visible throughout an arc of 360 degrees. 

8. Weather Conditions 

Snow and ice control operations will be conducted only when weather conditions do not 
endanger the safety of snowplow operators and equipment Factors that may delay snow and 
ice control operations include: severe cold, significant winds, and limited visibility. 

9. Use of Sand, Salt, and Other Chemicals 

The city will use sand, salt, and other chemicals when there are hazardous ice or slippery 
conditions. The city is concerned about the effect of such chemicals on the environment and 
will lim it its use for that reason. 

Anti -Tcing techniques will be used prior to snow and ice events when appropriate with 
sanding operations beginning 2 hours afier snow plowing starts in the same priority order. 

l 0. Sidewalks 

The City will remove most of the snow from the following designated public sidewalks, 
sidewalks adjacent to city owned property and trails not designated as seasonal within 48 
hours of a snowfall. It is the responsibility of the resident and/or property owner to remove 
all accumulated snow from all other sidewalks along public streets adjoining their property 
within 48 hours. Reoccurring snow and wind events will extend the 48 hour timeline for the 
event. This includes any snow plowed from public streets onto the sidewalk. The list of these 
sidewalks and trails is as follows (see attached map): 

• Falls Liquor, City Hall , former HDR Building, former ITS Building, Fire Department, 

Public Library, Carnegie Library (includes parking lots at these facil ities) 

• Old Arena and former City Auditorium as per lease with Pennington County 

• Municipal Lot #4, Floyd B. Olson Park 

• Sidewalks adjacent to Ralph Engelstad Arena and Huck Olson Arena 

• The north side of First Street from Main A venue to Pennington A venue 

• River Walk from First Street to Sioux Street 

• The north side of First Street from Pennington A venue to Crocker A venue 

• The west side of Crocker A venue from First Street to Mussey Street 

League of Minnesota Cities Model Polley: 8/4/2017 
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in the best interest of the city or is necessary because of budget needs or other circumstances. 
Changes in priorities (lasting more than 4 hours) will be documented as to what caused such 
actions, why the change was necessary, and for how long the change is to be in effect. Those 
city employees and/or contractors affected will be notified immediately by radio or cell 
phone of such changes with all communications logged. Information logged will include the 
time and date of the communication, name of employee contacted, and how they were 
contacted. Any changes of priorities lasting more than 24 hours should be made in a written 
record and the public should be informed of such changes through nonnal methods used by 
the city for emergency notifications. 

14. Review and Modification of Policy 

The Public Works Director shall keep on file all comments and complaints received 
regarding this policy. The policy will be reviewed periodically. Any review will consider 
comments and complaints since the last review and any other factors affecting the policy or 
its implementation. 

15. Devi a ti on from Policy 

The Street/Sanitation Foreman and Park Division Foreman, under the direction of the Public 
Works Director, shall be responsible for the City's snow removal and shall use their best 
judgement in directing snow and ice control operations. The decisions shall be based on the 
best interest of the City with due regard for safety of the operators, traveling public, 
capabilities of the equipment, and budget constraints. 

League of Minnesota Cities Model Policy: 6/4/2017 
Page6 

53 



IJ1 

"'" 

GJ 

4) 

@ii 

~ 

®I 

CITY OF 

THIEF RIVER FALLS 

I"" / "" 
~ STREET SNOW REMOVAL MAP 
' 

"' 

CD ~* < 

LEGEND 

PRIORITY 1 - CENTRAL BUSINESS DISTRICT & MAIN ARTERIES - 2:00 A.lvl START - FIRST DAY 
P-WJRITY .?- AV!o\i\lf.:, o::tll.'\.M SIO..f<l -~•''>l·ILor,y Wf Di\ifSO/)' IRl).<>.Y 

PRIORITY 3 - REMAli'Jl)ER OF C:TY 

COUNCIL REVIEW- SEPTEMBER 18, 2018 



V'I 
V'I 

[I 
~ 

®-//..---;;;; I~ 

@ · ®i 

CITY OF 

THIEF RIVER FALLS 

~ . "' -
DESIGNATED TRAIL MAP 

AND ¢ 

SIDEWALK SNOW REMOVAL MAP 

LEGEND 

SIDEWALKS, SNOW REMOVAL 

DESIGNATED TRAIL. SNOW REMOVAL 

DESIGNATED TRAIL · SEASONAL 

NOTE: SEASONAL STATUS TO BE 
REVIEWED ANNUALLY WITH ADOPTION 
OF SNOW REMOVAL POLICY 

-l 
/ 

COUNCIL REVIEW - SEPTEMBER 18, 20~8 



CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

RESOLUTION NO. : APPROVAL OF 2018 SNOW REMOVAL POLICY 

I #a.as I 

The City Council reviewed a Request for Council Action. Councilmember __ introduced 
Resolution No. , being seconded by Councilmember ____ , that: 

WHEREAS, the City of Thief River Falls has a snow removal policy for streets, trails 
and sidewalks. 1bis policy provides direction for staff on snow removal operations and 
protects the city from liahility relating to the amount of snow on streets and sidewalks 
and the time and order in which it is removed; and 

WHEREAS, each year the policy is reviewed, new streets and sidewalks are added and 
the updated policy is adopted. The existing policy was incorporated with the League of 
Minnesota Cities model ordinance and reviewed in great detail with the Public Works 
Committee. The Public Works Department this policy merges snow removal efforts 
between the Street/Sanitation and Park staff to better utilize people and equipment. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Public Works 
Committee recommendation to approve the 2018 Snow Removal Policy. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: 
--~~~-~~-~-

Roll Call (if required): 
_ Holmer_Howe __ Sollom _Hagen _Brown _Prudhomme _Aarestad _Narverud 
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ity f bief .. 1ve·r a.I ls 
#8.06 

!)/RECTOR OF PUBlfC WORKS 

405 fhird Street East • PO Box 528 
Thief River Falls MN 56 70 l -0528 

PllONE: 218-681-8506 
FAX: 2 18-681-8507 

email: mborscth@citytrf.net 
www.citytrf.net 

Request for Council Action 

DA TE: September 18, 2018 

SUBJECT: Annie Park Playground Equipment 

RECOMMENDATION: It is respectfully requested that the Council consider the following Public 
Works Committee recommendation: 

Motion to: Approve the purchase and supervised installation of playground equipment for Annie 
Park from St. Croix Recreation Company, Inc. in the amount of $76,002.71. 

BACKGROUND: Annie Park is situated between Greenwood Street and Annie Street just east of the 
Canadian Pacific Railroad. This four acre parcel was purchased from Florentine Kozojed in 1966 for 
$1.00. This park had limited playground equipment and was given consideration to be sold for a 
housing development in 2012. The neighborhood requested the park be retained and improved. This 
effort by the neighborhood and the added visibility and awareness brought to the park with the 
construction of the Greenwood Street Underpass has created a desire to improve and enhance the park. 
Fencing along Greenwood Street and a backstop installation along Annie Street in 2017 were the first 
improvements. Youth baseball used the park in the summer of 2018 for regular programming with great 
success . 

KEY ISSUES: This Park desperately needs playground equipment to be utilized to its full potential. 
Fundraising efforts led by Councilman and neighbor Jason Aarestad, through concerts in the park, have 
raised significant funds for the project and proven the community's support for the improvements. 
Proposals were received and presented to the Public Works Committee by two vendors, with St. Croix 
Recreation Company Inc. being the recommended supplier. The equipment would be purchased this fall 
with installation and grand opening in the spring of 2019. 

FINANCIAL CONSIDERATIONS: The total cost of the equipment and supervised installation is 
$76,002.71. Funding would come from $13,30 1.27 in fondraising proceeds and $62,701.44 in capital 
project reserves for park improvements. This will leave a balance of $1,928.05 in park improvement 
reserves. 

LEGAL CONSIDERATION: None. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director. 

Encl: (!) 
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City of Thief River falls 
Annie Street Park 

Proposal # 100-111344-3 
September 04, 2018 

Presented by 

St. Croix Recreation Company, Inc. 
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September 04, 2018 

Mark Borseth 
City of Thief River falls 
405 Third Street East 
Thief River Falls, MN 56701 

Dear Mark Borseth : 

St. Croix Recreation Company, Inc. is delighted to provide City of Thief River fa lls with 
this playground equipment proposal. 

This design was developed with your specific needs in mind, and we look forward to 
discussing this project further with you to ensure your complete satisfaction. St. Croix 
Recreation Company, Inc. is confident that this proposal will satisfy City of Thief River 
falls's functional , environmental, and safety requirements -- and most importantly -
bring joy and excitement to the children and families directly benefiting from your new 
playground . 

You have our personal commitment to support this project and your organization in 
every manner possible, and we look forward to continue developing a long-standing 
relationship with City of Thief River falls . We appreciate your consideration and value 
this opportunity to earn your business. 

Sincerely, 

Christopher Johnsen 
St. Croix Recreation Company, lnc. 
225 N. Second Street 
Stillwater, MN 55082 
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Design Summary 

St. Croix Recreation Company, Inc. is very pleased to present th is Proposal for 
consideration for the Annie Street Park located in Thief River Falls. SCI Burke 
Company, LLC has been providing recreational playground equipment for over 90 years 
and has developed the right mix of world-class capabilities to meet the initial and 
continuing needs of City of Thief River falls. We believe our proposal will meet or 
exceed your project's requirements and will deliver the greatest value to you . 

The following is a summary of some of the key elements of our Proposal: 

• Project Name: 
• Project Number: 
• User Capacity: 
• Age Groups: 
• Dimensions: 
• Designer Name: 

Annie Street Park 
100-111344-3 
124 
Ages 5-12 years 
50' 9" x 81' 10" 
Kari Champeau 

St. Croix Recreation Company, Inc. has developed a custom playground configuration 
based on the requirements as they have been presented for the Annie Street Park 
playground project. Our custom design will provide a safe and affordable playground 
environment that is aesthetically pleasing, full of fun for all users and uniquely satisfies 
your specific requirements. In addition, proposal # 100-111344-3 has been designed 
with a focus on safety, and is fully compliant with ASTM F1487 and CPSC playground 
safety standards. 

We invite you to review this proposal for the Annie Street Park playground project and 
to contact us with any questions that you may have. 

Thank you in advance for giving us the opportunity to make this project a success. 
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"lO'Htt!"/ .. oduo;IW~Cll<ll'\. --"" The play components identified 
in this plan are IPEMA 

certified. The use and layout of 
these componeN.s conlorm to 1he 

req uirements of ASTM F1467. 
To verify prodl!ci certification, 

voon www.1pema org 

81'-91/2" ------ --- - - ------
The space requirements $howrl 

here are 1o ASTM standards, 
Requirement>:> for other standards 

may be different 

ADA ACCESSIBILITY GUIDELINE {ADAAG CONFORMANCE) 
"'"""8ER OF f'lAY EVENTS: 21 

t~UMili;R OF EL:VATED PL>Y EVENTS 5 
NUMBEt'lOF ELEVATEOPLA'EVENlS ACCESSIBLE 8Y RAI* J>t'IOlllOED. 0 REC'D. 0 

NUMBER OF ELEVATEO PlAYEVENrSACCESSIBLE ev TRANSFER SVSTE~t .onov1oeo: 5 
~IJMlleR OF ELEVATED Pl.AV f\leNTS.ACCESSIOLE ilY RMIP Ol't TRANS•ER $YSTE<t REO'Q 3 

.......eE!lOFGROUNO l..EVEi.PlAY~: PR<'NDEO: 1' R£0'D. 1 
l\UMBCROl-TYPESOFGt=toUNO LEVE-1.f.'LAYl!\IENTS PftOVIDE-0. 8 REO'O ?. 

The use and layout ol play 
components identified on this plan 
conform to the CPSC guidelines. 

U.S. CPSC recomrn.oos the 
separation or age groups In 

playground tayoul5. 

WARNING! - ----
ACCESSIBLE SAfETY SURFACING MATERIAL IS REQUIRED BENEATH 
AND AROUND THIS EQUIPMENT. 

FOR SLIDE FAU. ZONE SURFACING AREA SEE CPSCs Handbook for 
Public Playground Saety 

PLATFORM HEIGHTS ARE IN INCHfS ABOVE RESILl[NT MATE'RIAL 
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SERIES: Basics, Boulders/GFRC, Intensity, Nucleus Annie Street Park 
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DRAWN BY: Kari Champeau Thief River Falls, MN 56701 
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September 04, 2018 

St. Croix Recreation Company, Inc. 

100-111344-3 
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September 04, 2018 

St. Croix Recreation Company, Inc. 

100-111344-3 

64 I 
SERIES: Basics, Boulders/GFRC, Intensity, Nucleus Annie Street Park 
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Burke. 
Proposal # 100-111344-3 

September 04, 2018 
2018 Pric ing 

Proposal Prepared for: Project Location: Proposal Prepared by: 
Mark Borseth Annie Street Park St. Croix Recreation Company, 
Inc. 
City of Thief River falls Annie StreeV Markley Ave 225 N. Second Street 
405 Thi rd Street East Thief River Falls , MN 56701 Stillwater, MN 55082 
Thief River Falls. MN 56701 Phone: 651-430- 124 7 
Phone: 218-681-8506 Fax: 651-430-9231 

cj@stcroixrec.com 

Christopher Johnsen 
Phone: 651-430-1247 
Fax: 651-430-9231 
cj@stcroixrec.com 

Component No. Description Qty. User Cap. Ext. User Cap. Weight Ext. Weight 

6' Stone Borders 
046-0053 6ft STONEBORDER/2 DRIVE PINS 46 0 0 32 1,472 
046-0055 END CAP 4 0 0 4 16 
046-0153 BORDER RAMP W/STAKES 1 0 0 167 167 

Burke Basics 
550-0099 TOT SEAT, 7' & 8' SINGLE, STD ... 1 1 12 12 
550-0112 BELT SEAT, 8' PAIR, STD CHAIN 2 2 4 20 40 
550-0135 S" OD ARCH SWING 1 0 0 366 366 
550-0136 5" OD ARCH SWING ADD-ON 2 0 0 223 446 
550-0171 FREEDOM SWING SEAT, 8' BEAM, ... 1 1 1 38 38 

Boulders/GFRC 
560-0430 BOULDER, NATURE PLAY LARGE 22 22 1,700 1,700 

Intensity 
370-0004 POWER PIPES CLIMBER 1 6 6 47 47 
370-0008 WILD WEB ROPE CLIMBER 1 6 6 77 77 
370-0711 POWERFUL PODS 1 2 2 93 93 
370-0829 PLEXUS OVERHEAD 1 14 14 96 96 
370-0834 OVERHEAD POST ATIACHMENT 4 0 0 3 12 
370-1608 OVISTEP LAUNCH PAD 9 1 9 10 90 
370-161 0 ATHLETIC ARCH OH 1 5 5 45 45 
570-0860 3-IN-A-ROW RING PANEL 1 4 4 54 54 

Nucleus 
270-0001 OFFSET ENCLOSURE 2 0 0 30 60 
270-0130 SQUARE PLATFORM 3 6 18 106 318 
370-0467 24" TRANSITION STAIR W/BARRIE. .. 1 2 2 164 164 
370-0469 40" TRANSITION STAIR W/BARRIE .. . 1 4 4 279 279 
370-0491 48" CROSS BAR 1 1 1 5 5 
370-0718 TRANSFER STATION, HANDRAIL 32" 1 4 4 162 162 
370-0851 VERTO CLIMBER 3 FS 1 3 3 103 103 
370-0854 VERTO CLIMBER 1 2 1 2 35 70 
470-0066 BANISTER RAIL 32" 1 2 2 65 65 
470-0548 VIPER R 64-72 1 2 2 184 184 
470-0574 VIPER II OVER UNDER 96 1 8 8 479 479 
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Burke~ 
Proposal# 100-111344-3 

September 04, 2018 
2018 Pricing 

570-0394 PIPE WALL 2 0 0 36 72 
570-0557 COUNTER PANEL, BELOW PLATFORM 1 4 4 37 37 
600-0104 NPPS SUPERVISION SAFETY KIT 1 0 0 3 3 
670-0002 POST ASSEMBLY 5" OD X 107" 1 0 0 58 58 
670-0099 INSTALLATION KIT, INTENSITY 1 0 0 2 2 
670-0103 MAINTENANCE KIT, INTENSITY 1 0 0 0 0 
670-0165 POST ASSEMBLY 5" OD X 123" 5 0 0 66 330 
670-0166 POST ASSEMBLY S" OD X 139" 5 0 0 74 370 
670-0167 POST ASSEMBLY 5" OD X 147" 3 0 0 78 234 
670-0169 POST ASSEMBLY 5" OD X 171" 7 0 0 91 637 

Total User Capacity: 124 
Total Weight 8,403 lbs. 

Total Price: $73,564 

Information is relative to the Sep 4 2018 4:35AM database. 

Special Notes: 
Prices do not include freight, unloading, material storage, site excavation/preparation, removal of existing 
equipment, removal of excess soil from footing holes, site security, safety surfacing, installation, or sales tax (if 
applicable). Prices are based on standard colors per CURRENT YEAR SCI Burke Catalog. Custom colors, where 
available, would be an extra charge. Pricing is valid for 45 days from the date of this proposal. 
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Burke 
Selected Color List 

Color Group 
Phase 1 
Accessory 
1 Color Extruded/Flat 
Platform 
Rotomolded 
Kore Konnect 
Post 
2 Color Extruded/Flat (outer) 
2 Color Extruded/Flat (inner) 
Intensity/Rocky Mountain 

Phase 2 
Contemporary Swing Fittings 
Platform 
Rotomolded 

Proposal # 100-111344-3 

Color 

Lime 
Yellow 

Blue 
Yellow 

Navy 
Navy 

Yellow 
Blue 

Yellow 

Navy 
Blue 

Yellow 

September 04, 2018 

2018 Pricing 
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BCI BUR"E <;ENERATION$ WARRANTY® 
The Longest and Strongest warranty in the industry 
BC' Burke ( cmp:iny, LLC ("Rt n'k¥- ')wan en ts ttiat .~ II SWK1;rd poducr~ ,,rt. 'M'!rr.;n(ed to be Frtt~ f•nm <:lefecr.> in nilei ._,,s Jrid wcrkn-o~r.sh;p, \J,"Kf!, . . 1onn:i1 us'! 31'.cl sm1<:l':, 
'om period ·Jf a-e ~ I) y~.it1 f1 om cne (h(e or involct. 

We stand behind our prodtJ<:ts, 
~1.:!0ditim, -ne~Oti<MiO!j P<O>Ju.-.tsa1e »0Ttlle.1, .ll'del r(>fll~ J5?..!!lld ;~r{I~<~ f1cm Ille <"lllleot ~e<i<., lo'.~, 

• ()"'!', Hune!r:!d I ;oo:· Year llnlitec Warranty<•~ ll~Jrnir\Jn-o and ·~r.:d vprlS'.'lt pc>rs iir!\'.k.dnis lnl:en$i~/·, V<~tose"'. H.;~le.t;•, I irrl<: 8ud•.1ie)'•.,1'1d m:v.A.TF.'"i,\CTP¥.•.TE'") 
l:l!J1in:;1 $0'UCtL>'ul raifure, dloe to corrosion, dcierlcm:icn ;x ·,vt,k;mn~r1lp. 

• v n>". Ht 1ndre<::1 ( ·100:1 Yra1 Umited 'M111 aily ;in 1\-:>1 eKonnec!"' clanio~ 119<1lns1 so-uc(urnl i,;il1,1e dl1e w (·<rr0jor, ·jele· l0<ati(>f1 or wal;n~n1~1·1p. 
• 0 1'0<': Hundreu ("0<)) '/(!11 Limitc::l \liarrar tf or> I lerdwdr~. (rn .Is, bolts, ·t1&sl1<1r:') 

Col<': HLortjr~:.! ( 100.l Yf/11 Lln~ted Wa11tf1ty1;'1 t>olt-t~fOJgh faslrning "''.d <:!crrp 9J"5te."f1> (\!Oltd!le:b, l·am5ity". MLIC11?U~'', I illll': ~IJ:idie:s"' <>"<~ ELEW.JE~/A(TIV.>.f€'"). 
Twmty Hve (§) '1i?a1 Umlta:t Wairr.rty en 'P'lf19 ~serrblicsand -'k.Jmlrun·, c= :n~ 

• tllt~) (15)Ym-11l'l!W War.-cYfy 01 mlin strUClllC i:;iatta .TE ;rod ()!ClcS, n ·e1a1 rcQls, labe t<:P:I, ~·cops, <aili/lsS, tr.-ops and ·>Jl9S. 
flrt~ <l~) Yc:io l1n1ttd wmanl'i ai ell pesroe ::o<iponenls rrd.Jdirig Sia'dkrdeis .~1i·,s1 structt~al iai~iredot lo rrer>?ti!lls of'.'ff.l1'JTl)'1:)1ip 
Tm (HJ J 'lf:df ,in> Led w,-, '"°~>' or1 Sh<xl<'.Pi.,y C enooie.> ltil:(oe. thrcod~, ll"d c:bl<>:s .:;geins: dtg1.o/Jcli~~ 1, c1ac!~ing 01 1 rel er i&I br·?akdo,wo re!'J~in!! fr.:>11' ultra-viOlet 
expa5crro, r<ltu~I deterlcretion 01 1T<1nuiaCtLll'ifl!l l ld«cts. Th'15 WJnl.lnr,• :; limited to the :Jcsi!)n !ooos ,,s ·;r.ot~d in 1t1r. soecilic:aticf'S. 

• r~1( H)> Yea1 I iirile:d W(lff6r1tyort ~J311Jre.:PllJ)I" ~ouldtrs .:no GiR( p.Odu<.:i> ng.;ir.st sb uc~J~I feillur~'lue :1i ciarur<:il dr.r~rl.xotinn rn wor.~11'\!lnship. ;'.l;~ir,;~ •A¥"..(lr, wtlid1 
n'l!I}' ·xcur .~.;u1 -~''Y c<:11aete procluct wil11 ,1ge, I~ ~<:ludtL1 fl \)m dif$ v111r ranty 

• len( to1 ''e:i1 1 imit~d w~ranty ;>n FL011 (ol<>1 Cc~cm Sign.;se,,'J{•illSI rranutnct1.(111g dder.rs troal (:zlU.~{J eiJrnir~liO!' or rJ~grada.:ion or~ :;i9,n. fiJ:J Coioc (u>tetn SkJllS 
.,!!<.,.;any a tNo(9) )'e'JI' ·..q1a;1ry ~nst prer11:1t..1elecir9 cl re prntand ~·~ic~ on the ii9ns. 
lrw. <)) W..<ir :in~roo WNHYfy en lntfl'Sil'y'" nno Rq::.evr.ruie ;::oies090·r'lSC p.-zrr-.;11 re . ._ cue lo nab.:'d octuil181ion °' nl'flJliY..ltling clttec;s. O<!tomi'ft(co ~ 
p<e:retliewca- ·..-ill t:'leilt the. 11C!rlltl<'l<:i\.f'?l'Hi:)(fetion 

• fl~ (~ \~ Limted W~ty on swing "~"ts md l<:n~e·s; k'•d Kc,1s1ef• fr(\il~;scnd otl'lef rrr.>Yi11g ,:.-erts.7~ >vuctur111 li;i11JrP. :1ue <0 miwi.~ls er W()IY.•mnsroip 
• Thr~e (31Vw llnited We!TMI')' on efex:troni.:. pi!nel ;pea!;:'.:'$, ·;ou>o c111ps f.lrod circui: t;•;>O"<:IS against Cic<:tronic; 10il1,re r.ausr<d '='! rol!lruf~cvlng .. iefects. 

Irie wi111.:n~1 s:a(e(J atKw~ Is v11li<J only i! 11·1~ eq1,lnfl'l(>l't is er~c:ted "' cmforrnil'y wiih ~~oe l:;yOJl p1,ln 3nc/01 ir~;L;d~tt .. m ;1·ostructicr1s :u1nimr:,i t1y BCI i!L•k'cCmpany, 
:.L( U$ing .~pp·over:t ~its: hav>! b<~>.'1" f:"Elinll:lirle;.1':!nd1n~pe~ted io·o &::cod!lnce .,,1n~ BC! eurkoi- (;•r.p.n1, LLC insc1ticlic~- ~'Jrke.'s lia'~lity at>:! you t':XC11.isiv~ reme•:ly 
toereu<odn wlll oe linitcd co "P'i' er replcct-111ml of n;ise puts ICU'lei ·n &.rte'5 rea<:>:n'!b1~;~1g.'ll'-ll: cu be deh-cl~Je Art:-c1airn rrtlde ·,,,;rnin lhe~ ~le() 
....aro1cy ;'.lelioo~ rn.J5l be ll'H<Jt: i:x·:m1:itt1alter 'Jl::X:O'/~/ ot tt~ dd:?CI. A i.:.vt is ~C'lef::<.l :,Jl;ty l".'f U1e x.giml W<ml"C)' p(Jic<! 0( tt.e spplio.:Ut pen Replileement 
f•'1"($ C'.arTy me. "'!.:Pi<2!0le w.i:1<>r1ty lromme oat<: d ~lif.~nmt cl ~~e ".i:Jl>;c"neu trom P.t.11'.t Af:e.r :tv~ rJ-:p.-otion o' ltie ; '6T<11ty pe.iod, Y,')J nMI ~- lcs .~• ::x• ts. 
1r.,.~p.:irta1;011 and c:~v;ct char!>l!S. 

Buike :e.sf>'VC5 the right Le 11cc:wt 0f rej~cl ~ny cl,lrn !n ·w1101.: (,1 ·.n ;.>l!<I 0Ln ke: ~Jill roct ac<:?:Pl 1)1~ relu1n :>I any f.<"<X1uc: wiL•1wf its pria Vv<iltm ~pro,·a:. BLrl(e will 
!:JS~ume: t:mspcrta<ior1 (h/lrg~$ for st1ipn '£-11 ol tt.e r~lurred p1 ·x1u<.:t it ii IS, ell.med in :;t<i~t corrplianct: .,,,u1 Rur~c's ·Mitt~~ iooSlruction; 

THE FOREGOING WARRANTIES ARE EXClUSIYE AND IN llEU OF ~y OTHER WARRANTY, ElCPRESS OR IMPLIED, INCLUDING BUT NOT llMl'T!D 
TO ANY IMPl.IED WARRANTY OR MERCHAHTABfllTY OR FITNESS FOii. A PARTICULAR PURPOSE. If THE FOREGOING OISClAJM.ER Of ADDITIONAL WARRANTIES 
IS NOT GIVEN FULL FOii.CE MO EFFECT, ANY RESULTING ADDITIONAi. WARRANTY SHALL BE LIMIT£D ll>i DURATION TO TH£ EXPR£SS WARRANTIES AND BE 
OTHERWISE SUBJECT TO AMO LIMITED BY THE 7ERMS OF BURKE'S PRODUCT WAAAAMTY, SOME STATES 00 MOT AtLOW THE EXCLUSION OF CERTAIN IMP\.IED 
WARRANTIES, SOTM~ A!IOVE LIMITATION MAY MOT APPLY TO YOU. 

Warranty Exclusions: 1111\<ibOV<: sll'!red .,Ja1ranrie:; do no: cove;·, "cos.-nellc' .jt':fe.c:(S, 5L1<.:l1 ~ sc1~l c~.es, dents, niani11g, 01 Jn•jing, dan--age due to ·ncme(.t ir.~1allat;•,1n, 
vt.1ndSlis·1-. misuse. J<:<:idt?t'C, "'-e~r an<j tw rwrri mxrr.ar 1Jsc. exp0';ure r.o c:\rr:~one v·1e:iUwJ; irnn·~rslon in 'll)lt. e1 ~h•·:iri11e Vvllter, url<lulhori.Zed ri;;llllr or rnodif.c<itic11, 
<!Ol'.<'..<.1"<'!1 L1~e. laci< •.lt irtiir~trlCltef:, e< :-:th<er CaJ:;t rlO< within &.-1,e·~ COtltr•.:.r: ff1d 

lfmftadon ot Remedies: Bvt.e 15not lic!Oie tor ~orGC~l!!I 3 ll'>CIClcnlai OMr'eges, includ'15 but no1 Srrited to fllbCt .::<>515 o lost PfOhls rCS\Aclng from lhe..ise 0( et 
iretl4h1Y to vse clle products :x from tnecroducls :)("'9 inecrpor6Ced 1n Cl t:lecomng ~ corrpcntS'lt :ii t:rtt Olho prcv.ll.ict ll aller a r~lt rumbo ol rtPe&ted 
~~orts, Burkz is unable lo r~ir °' r~lace ,, ddectivv. DI rooncmtorrni113 prooOJct. 91,rK.e ~r!<lll hl!''f: In~ cpti<:J·1tuacc~t1e:i1.1m ol ltie i:rodu<:I, or r:a: thffWt, it suet. 
dOI':'> not s-..bs<-::rulany irrpFJlr Its va1ue. ~ rt°-'ff• the OO'Cfl.;seprfceiJS !tie llU)<·er's entire anL1 exdu~ive re;oedy WilhO~'l lim"li1v3 II'>:: g~ner.:lli~/ of lt1e lc1e3oirig, B•;1l.e wil l 
n(J( t>e r~pais<bh!! 'or IOl)Cf .::0sLS Involved In Oh': 1 em.."Wil of prowcts or lh~ in>t<1ll:ltion (Jr r1:.::>l&cem<'.1I produc~s. Somr. ~tale:> de not .;I l~'W the ~cl11~io1· <11 n cidcrit111 
daf'l\'!ges. so 171.:: abC'll! excll 1slon rmy not Jpply to YOu 

Terms of Sale 

Prl:ng: ~rir;es publishl':d in lt1is calalog :.rt>: in USD, sr•~<ippr0>:irr.nt•oor1d t10 1101 iror.l;JCle sh;pp;ri9 & ' o1:1nr1~ir3, 5urf<:1<:in~, iml.:!llatim roe< opr,,ir.aole !aY.es 
Ail price; are ~uoje:ct <c r.h~ge withm1 ~tice:. Co"lacr ycur 011ke rei:n~:se~tali·n: for<:! ;r<~I pricing. Payrnen~.; ""~to oe "t'6de in ·.JSD 

W4'1ghts: Wf:ight> ar~ap(J(oxhn,te anu "Cll' var1 '·''lh<J<:b.J.JI ord~s 

lnstallallon: >JI er.ivPf"\ert ·s ShPDed tJ"aS>ent~e.d. 1<:1 ;; i>t oi t&-.1<:<Y·•e:tti00 in:;Calters n t::tr .rea, pl~ coPl1ic:1 ·p1 COO:er~.c<e:iC'talille: 

Speclllca11ons: .llr<.X:lu::t<,pecJ~ticns in :his <;,.;t<:J~.)'jWfl'e c::trect 31 :he done of ~lll.Jli(.otioc; . How..-~. prod 1<.t irrp<CNelT.e!~s.:11e ~:ngoir.g .)I !JL1tc.e, 
,'ll(J w~ rtser'I<:: tile rig hi to ch~ro~~ rn disr.ontinut: S'C>el ificaticros win101.1t 1101ic~. 

Loss or Damage In Tt<ln511.: /-. '.igneo om (>f ll:ldi.1g ls 01.rrc•:tipt h·Gm~ ~etr1e· 'hat '.>ur shipmi:nt to you "-"8~ convlctearod in go<x:I c<:><dtion LIPO'l .;,rriva1. s~ror?. \'Oll 
siun, p le<'l<e che•:k the Bill ot l.!icling <.dfefullywhe:I" Irie ?Oiprneror &ri·;'1';'; to rruke $ere ;iolhing i$ missing and ln<':rf:aror. no (Ja1li9<;es. Or1ct lhe 
shipmP.:nl leave> e1.11 plar11, -. t<'<'= roe IOfo/-1 1 -:;~~.ible toe my dsrrcge. k'lSS er sn.-:c (ijrje. 

FQI' niore fn">rmatlon regardng the w;;irranty, call Customer Serrlce at 920-9~·9220or 1-800-356-2070. Omo-18 
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St. Croix Recreation Fun Playgrounds INC. 

225 N. Second Street 

Stillwater, MN 55082 US 

16514301247 

hannah@stcroixrec.com RECREATION 

ESTIMATE ESTIMATE# 3257 

DATE 09105/2018 

ADDRESS SHIP TO 
Annie Street Park City of Thief River Falls 

525 Brooks Ave N 

Thief River Falls, MN 56701 

Kendall Ave S & Annie St E 

Theif River Falls, MN 56701 

Please detach top portion and return with your payment. 

ACTIVITY 

BCI 100-111344-3 
BCI Burke Custom Playground 5-12 Years Old 

DISCOUNT 
DISCOUNT 

INSTALL 
HYBRID VOLUNTEER INSTALLATION OF EQUIPMENT. INSTALLATION 
OF EQUIPMENT (BILLED BY OTHERS FROM TWIN CITIES 
RECREATION) 

RESILIENT 
RESILIENT SURFACING ENGINEERED WOOD FIBER INSTALLED BY 
CITY 

Freight 

QUOTES ARE EFFECTIVE FOR 30 DAYS. TOT AL 
SALES TAX SUBJECT TO CHANGE. ADD IF NOT EXEMPT OR SUPPLY 

EXEMPTION CERTIFICATE IF NOT ON FILE (ANNUALLY) . 

PAYMENT TERMS ARE NET 30 DAYS UNLESS OTHERWISE NOTED. 

FAILURE TO PAY IN A TIMELY MANNER MAY INCUR INTEREST. 

Accepted By Accepted Date 

QTY 

73,564 

214 

RATE 

73,564.00 

-0. 192 

8,827.00 

24.00 

2,600.00 

AMOUNT 

73,564.00 

-14,1 24.29 

8,827.00 

5, 136.00 

2,600.00 

$76,002.71 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

#8.06 

RESOLUTION NO. : APPROVAL TO PURCHASE AND SUPERVISED INSTALLATION 
OF ANNIE PARK PLAYGROUND EQUIPMENT FROM ST. CROIX RECREATION 
COMPANY. INC 

The City Council reviewed a Request for Council Action. Councilmember introduced 
Resolution No., being seconded by Councilmember , that: 

WHEREAS, Annie Park is situated between Greenwood Street and Annie Street just east 
of the Canadjan Pacific Railroad. This four acre parcel was purchased from Florentine 
Kozojed in 1966 for $1.00. This park had limited playground equipment and was given 
consideration to be sold for a housing development in 2012. The neighborhood requested 
the park be retained and improved. This effort by the neighborhood and the added 
visibility and awareness brought to the park with the construction of the Greenwood Street 
Underpass has created a desire to improve and enhance the park. Fencing along 
Greenwood Street and a backstop installation along Annie Street in 2017 were the first 
improvements. Youth basebal I used the park in the summer of 2018 for regular 
programming with great success; and 

WHEREAS, this Park desperately needs playground equipment to be utilized to its full 
potential. Fundraising efforts led by Councilman and neighbor Jason Aarestad, through 
concerts in the park, have raised significant funds for the project and proven the 
community's support for the improvements. Proposals were received and presented to the 
Public Works Committee by two vendors, with St. Croix Recreation Company Inc. being 
the recommended supplier. The equipment would be purchased this fall with installation 
and grand opening in the spring of2019. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Public Works 
Committee recommendation to approve the purchase and supervised installation of 
playground equipment for Annie Park from St. Croix Recreation Company, Inc. in the 
amount of $76,002.71. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: - - ---------

Seconded by: 
-----------~ 

Roll Call (if required): 
_Holmer_Howe _ Sollom _Hagen _Brown _Prudhomme _Aarestad _Narverud 

Notes: ---- --- -------------- ------
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it·y of 1bief i~e·r f ·alls 
l#afill 
~ 

DIRECTOR OF Pl!BUC WORKS 

405 Third Street F.ast • PO Box 528 
ThierRiver i:a11s MN 56701-0528 

PHONE: 218-681-8506 
FAX: 218-681-8507 

email: mborscth@citytrf.net 
www.citytrt:net 

Request for Council Action 

DATE: September 18, 2018 

SUBJECT: 2018 Street and Utilities Improvements 

RECOMMENDATION: It is respectfully requested that the Council consider the 
Following Public Works Committee recommendations: 

Motion to: Declare the cost to be assessed for the 2018 Street & Utilities 
Improvements Project and order the preparation of the assessment roll. The estimated 
amount to be assessed is approximately $668,970.38. 

Motion to: Call for the assessment hearing to be held at 7:00 P.M. on October 16, 2018 
in the City Council Chambers. 

BACKGROUND: This project was bid as a result of meetings with department heads, Council 
committees, developers, and according to items in the City's Capital Improvement Plan. It was 
awarded to ZavoraJ Construction in the amount of $3, 100, 195.98 with Change Order No. 1 of 
$11,958.85 for a current contract amount of $3, l 12, 154.83. This project includes the following items 
of work: 

J. Technology Street- Street & Utilities Improvements 
2. Digi-Key Drive - Street Improvements 
3. First Street West - Street & Uti Ii ties Improvements 
4. Nelson Drive - Utilities and Storm Sewer Improvements 
5. MMCDC-Alley Construction 
6. Spruce Avenue Crosswalks 
7. Greenwood Street from Kendall Ave. to Spruce Ave. - Full Mill & Resurfacing 
8. Public Works Facility Paving 
9. Water Distribution Facility Paving 
I 0. Barnick Road - Street & Utilities fmprovements 
11. Miscellaneous 

Tlze Mimie:,·ota Department of Tra11sportaJio1t Eighth Street Improvements assessments lll'e 
included in the amount to be assessed and will be included in the asse.<tsment hearing. 

KEY ISSUES: The City of Thief River Falls assesses benefitted property owners for these 
improvements. 

FINANCIAL CON SID ERA TIONS: The total cost of the improvements, including the city share of 
the Eighth Street Improvements. is estimated to be $4,715,000. This project will be funded througb a 
DEED BDPl grant, Municipal State Aid, departmental invoicing, TIF reimbursement and bonding. 
The amount to be assessed is estimated to be $668,970.38. 

LEGAL CONSIDERATIONS: Minnesota Statute Chapter 429 requirements apply. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth - Public Works Director 

Encl: (1) 73 
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1 T~ Stteel ano Lltilil:ies tmi:xovomcnta 

2 ""'~~· °'"" CGnatrudlon 

3 firil Street West Con1truciion 

CITY OF THIEF l'IJVEll FALLS 
ZDl 8 STREET & UTILITIES IMPROVEMENTS PROJECT 

PROJECT FINANCING SUlllllMRY 09.07-201 B 
PROJECT 110. 1982018 

ConstructioP E.nou,....tng T<>tal 

S1.440,000 &280,000 $1 ,700,000 

5206,000 S37.000 $243.000 

$5t3.000 sn.ooo $605 000 

4 NelSOo1 O~ve U<illies l!TljlfO~•ls • R>lrai SecUon Ro.d Reolacement $42<.000 S76.000 $.100.000 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #a.01 I 

RESOLUTION NO. : RESOLUTION DECLARING COST TO BE ASSESSED AND 
ORDERING PREPARATION OF ASSESSM.ENT ROLL FOR THE 2018 STREET AND 
UTILITIES IMPROVEMENTS PROJECT 

The City Council reviewed a Request for Council Action. Councilmember __ introduced 
Resolution No., being seconded by Councilmember , that: - --

WHEREAS, this project was bid as a result of meetings with department heads, Council 
committees, developers, and according to items in the City's Capital Improvement Plan. It 
was awarded to Zavoral Construction in the amount of $3,100,195.98 with Change Order 
No. 1 of $11,958.85 for a current contract amount of $3,11 2, 154.83. This project includes 
the following items of work: 

l. Technology Street - Street & Utilities Improvements 
2. Digi-Key Drive - Street Improvements 
3. First Street West - Street & Utilities Improvements 
4. Nelson Drive - Utilities and Storm Sewer Improvements 
5. MMCDC-Alley Construction 
6. Spruce A venue Crosswalks 
7. Greenwood Street from Kendall Ave. to Spruce Ave. - Full Mill & Resurfacing 
8. Public Works facility Paving 
9. Water Distribution Facility Paving 
10. Barnick Road - Street & Utilities Improvements 
11. Miscellaneous 

The Minnesota Department a/Transportation Eighth Street Improvements assessments are 
included in the amount to be assessed and will be included in the assessment hearing. 

THEREFORE, BE LT RESOLVED, by the City Council, that: 

1) The total cost of the improvements, including the city share of the Eighth Street 
Improvements, is estimated to be $4,715,000. This project will be funded through a DEED 
BDPI grant, Municipal State Aid, departmental invoicing, TIF reimbursement and bonding. 
The amount to be assessed is estimated to be $668,970.38; and 
2) Assessments shall be payable in equal annual installments extending over a period 
of 12 years, the first of the installments to be payable on or before the first Monday in 
January, 2019, and shall bear an interest rate of 4% per annum from the date of the 
adoption of the assessment roll; and 
3) The City Administrator, with the assistance of the Community Services Director, 
shall forthwith calculate the proper amoW1t to be specially assessed for such improvement 
against every assessable lot, piece, or parcel of land within the area affected, without regard 
to cash valuation as provided by law, and the City Administrator shall file a copy of such 
proposed assessment in the Office of the City Administrator for public inspection; and 
4) The City Administrator shall, upon the completion of such proposed assessments, 
notify the City Council of its completion. 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #a.as 1 

RESOLUTION NO. : RESOLUTION ESTABLISHING A PUBLIC HEARING WITH 
REGARD TO PROPOSED ASSESSMENTS ON THE 2018 STREET AND UTILITIES 
Il'1PROVEMENTS PROJECT 

The City Council reviewed a Request for Council Action. Councilmember _ _ introduced 
Resolution No., being seconded by Councilmember , that: 

WHEREAS, pursuant to Resolution No._, the City Administrator and Community Services 
Director were directed to prepare the proposed assessments of the 2018 Street and Utilities 
Improvements Project; and 

WHEREAS, the City Administrator has notified the City Council that such proposed assessment 
has been completed and filed in the Office of the City Administrator for public inspection. 

THEREFORE, BE IT RESOLVED, by the City Council of Thief River Falls, that: 

1) A heruing shall be held on the 161
h day of October, 2018 in the Council Chambers of 

City Hall at 7:00 p.m. to pass upon such proposed assessment and at such time and place all 
persons owning property affected by such improvement wi ll be given an opportunity to be 
heard with reference to such assessment; and 
2) The City Administrator is hereby directed to cause a notice of the hearing on the 
proposed assessment to be published once in the official newspaper at least two weeks prior to 
the hearing, and the City Administrator shall state in the notice the total cost of the 
improvement, The City Administrator shall also cause mailed notice to be given to the owner 
of each parcel described in the assessment roll not less than two weeks prior to the hearing; 
and 
The owner of any property so assessed may, at any time prior to certification of the 

assessment to the Pennington County Auditor, pay the whole of the assessment on such 
property, with interest accrued to the date of payment, to the City Administrator, except that 
no interest shall be charged if the entire assessment is paid within 30 days from the adoption 
of the assessment. The property owner may at any time thereafter, pay to the City the entire 
amount of the assessment remaining unpaid, with interest accrued to December 31. st of the year 
in which such payment is made. Such payment must be made before November l 51

h or 
interest will be charged through December 31 st of the succeeding year. 

Presented at the September 18, 2018 Council Meeting 

Introduced by:---- ------ -

Seconded by: - - ------ ----

RoU Call (if required): 
_Holmer_ Howe _Sollom _Hagen _ Brown _Prudhomme _ Aarestad _Narverud 

Notes: ---------------------------
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~ity of 11bief Ri er falls 
D!REC70R OF PUBLIC WORKS 

405 Third Street East • PO Box 528 
Thief River !'alls MN 56701-0528 

DATE: September 18, 20l 8 
Request for Council Action 

SUBJECT: State of Minnesota Communications Tower - Conditional Use Permit 

#8.09 

PHONE: 218-681 -8506 
PAX: 218-68\-8507 

email: mborselh@citytr!:net 
www.ci tylrf.net 

RECOMMENDATION: lt is respectfully requested that the Council consider the following 
Planning Commission recommendation: 

Motion to: Approve a Conditional Use Permit for the State of Minnesota to construct a 300' high 
Allied Radio Matrix for Emergency Response (ARMER) tower on Department of Transportation 
property located at 248 l 251

h A venue NE, Thief River Falls, Minnesota. lt is legally described in the 
attached Notice of Hearing. 

State Stat11te allows properties owned by the State of Minnesota he exempt from land u!)·e 
requirements. The Plan11i11g Commission required the cotrditional use permit to facilitllle 
11eighborltood notificatio11, review location of tower on property, require engineer's certificaJion 
and verify that the tower wou/<I 1101 impact tile State of Minnesota 's ability to sell property along 
Highway 1 & 59 for commercial development. 

This approval is contingent upon engineer's certification and FAA approval. 

BACKGROUND: The State of Minnesota currently operates a communications tower at 515 Zeh 
Street West adjacent to the fonner Department of Transportation facility. This communication 
tower was constructed in the I 950's and has far exceeded its useful life. It is outdated and does not 
effectively support the new ARMER technology. After completion of a new tower this tower will 
be removed. 

KEY ISSUES: Towers are only allowed in industrial zoning districts and only with a conditional 
use permit. Setback distances for towers are defined as an accessory use and require an engineered 
fa ll d istance. The State of Minnesota is exempt from land use requirements on state owned 
property. This new tower wi ll serve the Minnesota State Patrol, Pennington County Sheriff's office, 
City of Thief River Falls Police and Fire Departments, ambulance service and other fire 
departments and first responders in Pennington County. This technology allows communication 
between all emergency service providers throughout the entire State of Minnesota. 

FINANCIAL C ONSTDERA TIONS: None. 

LEGAL CONSIDERATION: A Public Hearing was held by the Planning Commission to review 
this request. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director 

Encl: (8) 77 



NOTICE OF HEARING 
PLANNING COMMISSION 

CITY OF THIEF RIVER FALLS 

Notice is hereby given pursuant to Chapter 150 of the Thief River Falls ("City") City Code that the 
State of Minnesota, 1500 W. County Rd. B2, St. Paul, IVfN 55113, has applied for a conditional use 
permit to allow the construction of a telecommunications tower in the General Business District 
(C-2) at 248 125'h Avenue NE, Thief River Falls, MN 56701. The real property is legal ly described 
as follows: 

That part of Lots 5, 6, 7 and 10, Block 2 ofNopers Second Addition to the City of Thief River 
Falls and the Northeast Quarter of Section 32, Township 154 North, Range 43 West, shown as 
Parcel 1 on Minnesota Department of Transportation Right of Way Plat Numbered 57-7 as the 
same is on file and of record in the office of the County Recorder in and for Pennington County, 
Minnesota; 

containing 2.48 acres, more or less, in the unplatted portion. 

And; 

That part of the West Half of the Northeast Quarter of Section 32, Township 154 North, Range 43 
West, shown as Parcel 201 on Minnesota department of Transportation Right of Way Plat 
Numbered 57-8 as the same is on file and of record in the office of the County Recorder in and for 
Pennington County, Minnesota. 

containing 4.08 acres, more or less. 

Notice is further given that the Planning Commission will conduct a Hearing on the Conditjonal 
Use Permit Request at 5:00 P.M. on Tuesday, September l l, 2018, in the City Council Chambers, 
City Hall, 405 Third Street East, Thief River Falls, MN 56701. All persons wishing to comment on 
the Conditional Use Request will have the option to be heard at this time. Persons who wish to 
submit written comments prior to the Hearing or who have questions should address them to the 
Office of the Public Works Director, City Hall, P. 0. Box 528, Thief River Falls, MN 56701, or 
telephone 218-681-8506. 

If you have a disability and need an accommodation in order to attend this Hearing; please contact 
the undersigned as soon as possible or at least 3 working days in advance of the Hearing at the 
above telephone number. 

Dated this 24th day of August, 20 l 8 

CJTY OF THIEF RIVER FALLS 

Isl Mark Borseth 
Mark Borseth 
Public Works Director 
& Zoning Administrator 

Published in the Wednesday, August 29, 2918, edition of The Times. 

78 



o REZONING (Fee $150.00) 

o VARIANCE (Fee $150.00) 

Application To Planning Commission/BOZA 
City of Thief River Falls 

Community Services 
405 3rd Street East - P 0. Box 528 

Thief River Falls, MN 56701 
218-681-8506 

o APPEALS (Fee $50.00) 

o LAND SUBDIVISION (Fee $300.00) 

D CONDITIONAL USE PERMIT (Fee $150.00) 

Applicant 
Name Phone# 
Sta te of Minnesota, Department of Transportation. Offi ce of Statewide Radio 651-234-7947 
Communications 
Address I City State I Zip 
1500 W County Rd. 8 2 St. Paul MN 551 13 

Property Owner (if different from Aoo/icant) 
Name Phone # 
State of Minnesota, Department of Transportation, District 2. Bemidji 218-683-8016 

Address I City State I Zip 
248 125th Avenue NE Thief River Falls MN 56701 

Approximate Location of Property 
Address Legal Description 
248 125'~ Avenue NE NW of the NE Quarter Section 32 
Parcel ID# 2505300920 T154N, R43W City of Thief River Falls 

Penninciton Countv, MN 
Present Zoning Classification Present Use 

MnDOT Storage and Agricultural 

Descnplion of Request 
MnOOT requests to construct a new 330ft Allied Radio Matrix for Emergency Response (ARMER} E91 1 two way radio 
communications tower at the Thief River Falls Mn DOT offices The new tower will replace the existing tower located at 
51 5 Zeh St NW in Thief River Falls. MnDOT is Legislative ly tasked with the operation and maintenance of the ARMER 
public safely two way radio system. The new tower is desired as the existing tower is well beyond its useful rrte. The 
existing tower was constructed circa 1950's utilizing out dated construction methods and structural requirements Tower 
components are aging and foundation is not l o tod!ly's structural standards 

Review (For office use on/ 
Date of Publication Date on Planning Commission Agenda 

Action Taken By Comm1ss1on: 

Action Taken By City Council: 

City Council Resolut ion I Ordinance Number 

-------- -------------- - ------
Fee Paid 
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CHECKLIST FOR CONDITIONAL USE REQUEST 

1. Applicant (Name/Address!Tel: State of Minnesota, Department of Transportation, Office of 
Statewide Radio Communications, 1500 W. County Rd. 82, St. Paul, Minnesota 55113. 218-683-
8016. 

2. General location of the request: 248 1251
h Avenue NE, Thief River Falls, MN 56701. 

3. Proposed use and/or zoning: The State of Minnesota is planning to replace their existing 
communications tower in Thief River Falls with a new 300' high Allied Radio Matrix for Emergency 
Response (ARMER) tower. 

4. Dimension of the request: Frontage - 745' (Equiv.) Depth - 460' 

5. Area of property in request: Sq. Feet - 518,258 Acres- 11.9 

6. Existing characteristics: Zoning - General Business District (C-2) Use: MnDOT/Pennington 
County Joint Use Facility 

Conforming - Yes Non-Conforming - No 

7. Adjacent rand use: The location borders Westside Motors to the north, Ag land to the west, vacant 
multi-family property and City of TRF Electric Department Maintenance Facility to the south, and RV 
Sports and vacant commercial property to the north. 

8. Adjacent zoning districts: The location borders General Business District (C-2) and Agricultural 
District (AG) to the north, Agricultural District (AG) to the west, Multi-Family Residential District (R-4) 
to the east, and General Business District (C-2) and Multi-Family Residential District (R-4) to the 
south. 

9. 9. Characteristics of soils: According to the "Pennington County Soil Survey," soils are 
predominately Clearwater Clay. The Clearwater series consists of poorly drained , slowly permeable 
soils in plane or slightly concave basins on glacial lake plains. Slopes range from 0-2%. 

10. Can the property be adequately serviced by: A. Storm and sanitary sewer? Yes 
8. Water and electrical? Yes 
C. Easement size? As recorded 

is the proposed Special Use consistent with the Comprehensive Plan? Yes. 

11 . Have other pertinent segments of the Comprehensive Plan been considered? Yes. The 
property to the north Currently zoned Agricultural District (AG) is shown on the Comprehensive 
Plan Proposed Land Use Map as General Business District (C-2), which is consistent with the 
adjacent zoning district 

13. Does the property provide, either now or potentially, enough area for adequate off-street 
parking? NIA 
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A. Will off-street parking be located in the side yard area or the rear yard area? N/A 

B. Will off-street parking be suitably screened from view? NIA 

C. Js there adequate room on the property for loading space(s)? N/A 

14. If it is a heavy industry, is it readily available to a major thoroughfare and rail lines? NIA 

15. Should screening be provided along the boundaries of this property? NIA 

16. Are screened storage and trash areas provided? NIA 

17. Are vehicular accessways adequate? Yes 

18. Will the use impede the normal and orderly development and improvement of the 
surrounding property for uses permitted in the district? It will reduce the area available for 
future commercial use along the south side of Highway 1 & 59. 

19. Can it be found that there is a public necessity for the Special Use? Yes. All local 
emergency services need a reliable and functional Allied Radio Matrix for Emergency Response 
(ARMER) tower for interactive multi-agency emergency communications. 

20. What is the general character of the neighborhood? The area is a mixture of commercial and 
high density residential use. 

21. Are Wetlands or Shore land impacted by this request? No 

COMMENTS: 
The proposed use of a tower is not allowable in the General Business District (C-2) zoning district. They 
are only allowed in an industrial zoning district with a conditional use permit. However, Minnesota 
Statute 394.24 OFFICIAL CONTROLS, Subd. 3 Outside metro. state, federal land states that no land 
owned by the state will be subject to local controls. 

See RCA, Application, Notice of Hearing, Checklist, Location Map, Site Plan, Airport Zoning Map, City 
Code and Engineer's Certification. 
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CRITERIA FOR GRANTING CONDITONAL USE PERMITS 

1. The establishment, maintenance, or operation of a conditional use will not be detrimental to or 
endanger the public health, safety, morals, or general welfare. 

2. The conditional use will not create an excessive burden on existing parks, schools, streets, and 
other public facilities and services which serve or are proposed to serve the area. 

3. The conditional use will be sufficiently compatible with or separated by distance or screening from 
adjacent Agriculture or Residential zoned or used land. 

4. The structure and site shall have an appearance that will not have an adverse effect upon 
adjacent agricultural or residential zoned or used land. 

5. The conditional use is related to the overall needs of the City and to existing land use. 

6. The conditional use is consistent with the purpose of this Chapter and requirements of the Zoning 
District. 

7. The conditional use is not in conflict with the Comprehensive Plan. 

8. Adjacent business will not be adversely affected because of curtailment of customer trade 
brought on by the intrusion of noise, glare, or general unsightliness. 
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MINNESOTA STATUTES 2017 394.24 

394.24 OFFICIAL CONTROLS. 

Subdivision l. Adopted by ordinance. Official controls which shall further the purpose and objectives 
of the comprehensive plan and parts thereof shall be adopted by ordinance. The comprehensive plan must 
provide guidelines for the timing and sequence of the adoption of official controls to ensure planned, orderly, 
and staged development and redevelopment consistent with the comprehensive plan. 

Subd. 2. Municipality may request inclusion. Official controls adopted by a board shall apply to and 
be binding upon the county or any parts thereof including areas within the incorporated limits of a 
municipality, when requested by the municipality under section 394.32. 

Subd. 3. Outside metro, sta te, federal land. For the area within which official controls adopted by the 
board are effective, such controls shall apply to the use of land for both private and public purposes, provided 
that the need for adequate, timely and convenient public and semipublic services and facilities must receive 
due consideration in the fonnu lation, administration and enforcement of all official controls and no land 
owned or leased by the federal or state government shall be subject to official controls of the county. With 
respect to the use of land for public purposes, the provisions of this subdivision shall not apply in the 
metropolitan area as described in section 473. 121. 

History: 1959 c 559 s 4: 1963 c 692 s 2: 1974 c 571 s 9-1 l ; 1980 c 509 s 150: 1995 c 186 s 119; 1997 
c 202 art 4 s 6 

Copyright C 2017 by the Revis or of Statutes, State of Minnesota. All Rights Reserved. 
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Thief River Falls Tower - TEC438 
OWNER: Mn/DOT 

NW of the NE Quarter Section 32 
T154N, R43W City of Thief River Falls 
Pennington County, MN 

Approx Latitude: 48-07-13.0BN 
Approx Longitude: 96-12-17.49W NAD83 

SITE LAYOUT 

DIMENSIONS 
Compound -
Parking/Driveway 

75' x 75' = 5,625 sq ft 
25' x 110' = 2,750 sq ft 

7/30/2018 

j 
N 

Total: 8,375 sq ft {0.19 acres) 

DISTANCE FROM CENTER OF TOWER TO: 
East Property Line = 190 feet 
West Property Line = 180 feet 
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Thief River Falls Tower - TEC438 
OWNER: Mn/DOT 

NW of the NE Quarter Section 32 
T154N, R43W City of Thief River Falls 
Pennington County, MN 

Approx Latitude: 48-07-13.0SN 
Approx Longitude: 96-12-17.49W NAD83 

I 

I -

SITE LAYOUT 

DIMENSIONS 
Compound -
Parking/Driveway 

75' x 75' = 5,625 sq ft 
25' x 110· = 2,750 sq ft 

7/30/2018 

' N 

Total: 8,375 sq ft (0.19 acres) 

DISTANCE FROM CENTER OF TOWER TO: 
East Property Line= 190 feet 
Wes t Property line = 180 feet 
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sabre l ~dustries) 
Towers and Poles 

.,...I - - • , • ~ - -- • '"• • 

, . . J.,~~ . _:. 

Ms. Christine Gerth 
Structural Tower Services 
12924 1 si Street 
Becker, MN 55308 

RE: 180' S3R-SD Self-supporting Tower for Finland, MN (Sabre #169707) 

Dear Ms. Gerth, 

November 13, 201 7 

As shown in our Structural Design Report #169707 Revision C dated Oct 
tower has been designed for a Basic Wind Speed of 90 mph ( 120 mph Ulti 
and 60 mph with 1" radial ice, Structure Class Ill, Exposure Cate B, and 
crest height of 105', in accordance with the Telecommunicatl ry Ass 

the above referenced 
ategory Ill) with no ice 

raphic Category 2 with a 
iation Standard ANSl!TIA-222-

G, ''Structural Standard for Antenna Supporting Structures 

When designed according to this standard, the wind 
safety factors, resulting in an overall minimum safety 
tower will fail structurally in a wind event where the de 

d steel strength capacities include several 
%. Therefore, it is highly unlikely that the 

ed is exceeded within the range of the 
built-in safety factors. 

Should the wind speed increase beyond 
or more structural elements, the most lik_...,._ 

built-in safety factors, to the point of failure of one 
e failure would be within one or more of the tower 

uckling failure mode, where the loaded member would 
where the member would return to its original shape upon 

members in the upper portion. Thi oul 
bend beyond its elastic limit (beyon the p 
removal of the wind load). 

Therefore , it is likely that ect o such an extreme wind event would be localized buckling of a 
tower section. Assum· pressure profile is similar to that used to design the tower, the tower is 
most likely to buckle e highest combined stress ratio in the upper portion of the tower. This 
would result in the porti er above the failure location "folding over" onto the portion of the tower 
below the failure location. note that this letter only applies to the above referenced tower 
designed and manufacture y Sabre Towers & Poles. In the unlikely event of total separation, this would 
result in collapse within a radius of 75 feet. PROFESSIONAL ENGINEER 

r hereby certify that this plan, specification. 
Sincerely, or report was prepared by me or under my 

direct supervision and that I am a duly 
Licensed Ptofessional Engineer under the 
Laws of the State of Minnesota. 

Print Name ......----~....-......-.,,,..-.= 

Keith J. Tindall, P.E. 
Vice President of Engineering 

Sabre Towers and Poles• 7101 Southbridge Drive• P.O. Box 658 • Sioux City, IA 51102·0658 
P: 712-258-6690 F: 712-279-081.4 W: www.SabreTowersandPoles.com 



7 Building Regulations 

§150.06 REGULATlNG AND CONTROLLINGJ OWERS 

(A) Purpose. In order lo accommodate the tower needs of residents and business while 
protecting the public health, safety, and general welfare of the community, the City finds that 
these regulations are necessary in order to: 

(1) Facilitate the provision of telecommunication and other services to the residents 
and businesses of the City; 

(2) Minimize adverse visual effects of towers through careful design and sitting 
standards~ 

(3) Avoid potential damage to adjacent properties from tower failure through 
structural standards and setback requirements ; and 

§ 150.06 

(4) Maximize the use of existing and approved towers and buildings in order to reduce 
the number of towers needed to serve the community. 

(B) Definitions. The fo llowing words and terms when used in this Section shall have the 
following meanings unless the context clearly states otherwise: 

(1) Antenna. Any structure or device used for the purpose of collecting or transmitting 
electromagnetic waves, including but not limited to directional antennas, such as panels, micro
wave dishes, and satellite dishes, and omni-directional antennas, such as whip antennas. 

(2) Co-Location. The placement of wireless telecommunication antenna by two or 
more service providers on a tower, building, or structure. 

(3) Commercial Wireless Telecommunication Service. Licensed commercial 
wireless telecommunication services including cellular, persona! communication services (PCS), 
specialized mobilized radio (SMR), enhanced specialized mobilized radio (ESMR), paging, and 
similar services that are marketed to the general public. 

(4) Guyed Tower. A tower that is supported, in whole or in part, by wires and ground 
anchors. 

(5) Monopole. A type of tower mount that is self-supp011ing through a single shaft 
usually constructed of wood, metal, or concrete. 

(6) Public Utility. Persons, corporations, or governments supplying gas, electric, 
transportation, water, sewer, or landline telephone service to the general public. For the purpose 
of this ordinance, commercial wireless telecommunication service facilities shall not be 
considered public utility uses, and are defined separately. 
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§ 150.06 Thief River Falls - Land Usage 

(7) Tower. Any ground or roof mounted pole, spire, structure, or combination thereof 
taller than 15 feet, including supporting lines, cables, wires, braces, and masts. 

(8) Tower, Multi-User. A tower to which is attached the antennas or devises of more 
than one user or entity. 

(9) Tower, Single-Use. A tower to which is attached only the antennas or devices of a 
single user, although the tower may be designed to accommodate the antennas and devices for 
multiple users as required in this Section. 

(C) Towers in Residential Zoning Districts. All towers erected, constructed, or located 
within Residential Districts or Commercial Districts shall comply with the followi ng 
requirements: 

(1) Towers supporting amateur radio antennas and conforming to all applicable 
provisions of this Code shall be allowed only in the rear yard of residentially or commercially 
zoned parcels provided they shall not more exceed the maximum height of 25 feet above a roof 
support or of 70 feet above a ground support. 

(2) Must comply with the provisions of § I 50.04 and § 150.05, and other appropriate 
sections of the Code. 

(D) Co-Location Requirements. All commercial towers erected, constructed, or located 
within the City shall comply with the fo llowing requirements: 

(l) A proposal for a new commercial telecommunication service tower shall not be 
approved unless the City Council finds that the telecommunications eq uipment planned for the 
proposed tower cannot be accommodated on an existing or approved tower or building within a 
one m ile search radius (one half mile search radius for towers under 120 feet in height, one 
quarter mile search radius for towers under 80 feet in height) of the proposed tower due to one or 
more of the following reasons: 

(a) The planned equipment would exceed the structural capacity of the existing or 
approved tower or building, as documented by a qualified professional engineer licensed in 
Minnesota, and the existing or approved tower cannot be reinforced, modified, or replaced to 
accommodate planned or equivalent equipment at a reasonable cost. 

(b) The planned equipment would cause interference materially impacting the 
usability of other existing or planned equipment at the tower or building as documented by a 
qualified professional engineer licensed in Minnesota and the interference cannot be prevented at 
a reasonable cost. 

(c) Existing or approved towers and buildings within the search radius cannot 
accommodate the planned equipment at a height necessary to function reasonably as documented 
by a qualified professional engineer licen.sed in Minnesota. 
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9 Building Regulations 

(d) Other unforeseen reasons which make it infeasible to locate the planned 
telecommunications equipmenl upon an existing or approved tower or building. 

§ 150.06 

(e) Any proposed commercial wireless telecommunication service tower shall be 
designed, structurally, electrically, and in all respects, to accommodate both the applicant's 
antennas and comparable antennas for at least one additional user if the tower is over 60 fee t in 
height or for at least two additional users if the tower is over 100 feet in height. Towers must be 
designed to allow for future rearrangement of antennas upon the tower and to accept antennas 
mounted at varying heights. 

(2) A letter of intent must be submitted to the City from the tower owner, and the 
owner's successors and assigns, to allow the shared use of the tower if an app licant requests use 
of the tower and is willing to pay a rt:asonable charge and will not interfere with other uses of the 
tower. 

(E). Tower Con.litruction Requirements. All towers erected, constructed, or located within 
the City, and all wiring therefore, shaJI comply with che following requirements: 

(1) Permits. 

(a) It shall be unlawful for any person, firm, or corporation to erect, construct in 
place, place, or re-e rect, replace, or repair any tower without first making application for a 
conditional use permit and thereafter securing a building permit. 

(b) The application shall provide at the time of app lication sufficient infonnation 
to indicate that construction, installation , and maintenance of the antenna and tower will not 
create a safety hazard or damage to the property of other persons. 

(c) The City shall not issue a building permit until the applicant has received all 
other required permits and licenses, including, but not limited to, those required hy the Federal 
Aviation Administration and Federal Communication Commission. 

(d) Pennits a re not required for: 

1. Adjustment or replacement of the element-; of an anlenna array affixed to a 
tower or antenna, provided that replacement does not reduce the safety factor. 

2. Antennas and/or towers erected temporarily for test purposes, for 
emergency communication, or for broadcast remote pick-up operations, provided that all 
requirements § 150.06 (E)(3) are met. Temporary antennas shall be removed within 72 hours 
following installation. 

(2) Fees. The fees to be paid are those prescribed for application for a conditional use 
permit and building permit fees. 
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§ 150.06 Thief River Falls - Land Usage 

(3) Construction Requirement.~. All antennas and towers erected, constructed, or 
located within the City, and all wiring therefore, shall comply with the following requirements; 

(a) All appl icable provisions of this Code. 

(b) Towers shall be certified by a qualified professional engineer licensed in 
Minnesota to conform to the latest structural standards and wind loading requirements of the 
Un.iforrn Building Code and the Electronics Industry Association. 

(c) With the exception of necessary electric and telephone service and connection 
lines approved by the City, no part of any antenna or tower nor any lines, cable, equipment, or 
wires or braces in connection with either shall at any time extend across or over any parl of the 
right-of-way, public street, highway, sidewalk, or property line. 

(d) Towers and associated antennas and devices shall be designed to contemn 
with accepted electrical engineering methods and practices and to comply with the provisions of 
the National Electrical Code. 

(e) All signal and remote control conductors of low energy extending 
substantially horizontally above the ground between a tower or antenna and a structure, or 
between towers, shall be at least J 8 feet above the ground at all points, unless buried 
underground. 

(f) Every tower affixed to the ground shall be protected to discourage climbing of 
the tower by a security fence of not less than six feet in height. 

(g) All towers shall be constructed to conform with the requirements of the 
Occupational Safety and Health Administration. 

(h) All towers erected within the City must confonn to the applicable 
performance standards of this Code. 

(i) The noise levels associated with any tower facility shall conform to the 
Minnesota Pollution Control Agency noise level requirements as listed in Minnesota Rules. 

(j) Construction of an approved tower, including all accessory structures, 
including footings and foundations, must be completed within 18 months following the date of 
the issuance of the building permit, extendable for an additional three months by the City Zoning 
Administrator. A Conditional Use Permit shall expire if construction is not completed within 
these time frames. 

( 4) Existing Antennas and Towers. Antennas and towers in existence as of January 
l, 2006, which do not conform to or comply with this Section are subject to the following 
provisions: 
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11 Building Regulations 

(a) Towers may continue in use for the purpose now us_ed and alS now existing 
but may not be replaced or structurally altered without complying in all respects with this 
Section. 

§ 150.06 

(b) If such towers are hereafter damaged or destroyed due to any reason or cause 
whatsoever, the tower may be repaired and restored to its former use, location, and physical 
dimensions upon obtaining a building pennit therefore, but without otherwise complying with 
this Section, provided, however, that if the cost of repairing the tower to the former use, physical 
dimensions, and location wou ld exceed 75 percent of the cost of a new tower of like kind and 
quality, then the tower may not he repaired or restored except in full compliance with this 
Section. 

(c) Non-conforming towers (with guy wires) exceeding 200 feet in height may 
be rebuilt at their same height in their current location , provided the new construction does not 
have guy wires and the capacity of the tower is increased to allow co-location of additional 
antennas. 

(5) Lights and Otlter Attachments. No antenna or tower shall have affixed or 
attached to it in any way except during time of repair or installation any lights, reflectors, 
flashers, or other illuminating device, except as required by the Federal Aviation Agency or the 
Federal Communications Commission, nor shall any lower have constructed thereon, or attached 
thereto, in any way, any platform, catwalk, crow's nest, or like structure, except during periods 
of construction or repair. Should lights, reflectors, flashers, or other illuminating devices be 
required, they ~hall have shading devises designed and installed to mitigate ground-level 
intrusion from the tower lighting, reflectors, flashers, or other il\uminating devices. 

(6) Inspections. All towers may be inspected at least once each year by an official of 
the Building Inspector's Office to determine compliance with original construction standards. 
Deviation from original construction for which a building permit i!> obtained constitutes a 
violation of this Section. 

(7) Notices. Notice of violations will be sent by certified mail, return receipt 
requested, to the owner and the owner will have 30 days from the date the notification is issued 
to make repairs. The owner w ill notify the Building Inspector's Office that the repairs have been 
made, and as soon as possible thereafter, another inspection wi11 be made and the owner will be 
notified of the results. 

(8) Interpretation. Should this Section be in conflict with other Sections of this 
Code, the provisions of this Section shall prevail. 

(F) Tower and Antenna Design Requirements. Proposed or modified towers and antennas 
shall meet the fol lowing design requirements: 

(l) Towers and antennas and devices shall be designed to blend into the surrounding 
environment through the use of color and camouflaging architectural treatment, except in 
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instances where the color is dictated by federal or state authorities such as the Federal Aviation 
Administration. 

(2) Commercial wireless telecommunication service towers shall be of a monopole 
design unless the City detennines that an alternative design would accommodate co· location of 
additiona l antennas or would belter blend into the surrounding environment. 

(G) Tower Setbacks. Towers shall conform with each of the following minimum setback 
requirements: 

(1) Towers shall be setback from all property lines by a minimum distance equal to the 
height of the tower, plus 10 feet, including all antennas, and attachments. Towers may be 
located closer to a property line if the tower is des igned and engineered to collapse progressively 
within the distance between the tower and property line, which design must be documented by 
and signed by a qualified professional engineer licensed in Minnesota. Jn all cases, the tower 
shall meet the setbacks of the underlining zoning district. 

(2) Towers shall be set back from existing public rights-of-way and from the planned 
public rights·of·way, as shown on the most recently adopted Comprehensive Plan of the City, by 
a minimum distance equal to the height of the tower, plus 10 fee t, including all antennas and 
attachments. Towers may be located closer to public rights-of-way and to planned pub lic rights· 
of-way if the tower is designed and engineered to collapse progressively within the distance 
between the tower and the public rights·Of·way, which design must be documented by and 
signed by a qualified profess ional engineer licensed in Minnesota. 

(3) A tower's setback may be reduced or its location in relation to a public street 
varied, at the sole discretion of the City Council, to allow the integration of a tower into an 
existing or proposed structure such as a light standard, power line support device, or similar 
structure. 

(H) Tower Height. All proposed towers shall meet the height restrictions set fo rth in 
Paragraph (0) of this Section. 

(1) Tower Lighting. Towers shall not be illuminated by artificial means and shall not 
display strobe lights unless such lighting is specifically required by the Federal Avia tion 
Administration or other federal or state authority for a particular tower. Should strobe lights be 
required, strobe lightc; shall be limited to daylight hours and shall switch to red lights during 
nighttime hours. Any such lighting shall be shaded as required by Section 150.06 (E)(5). When 
incorporated into the approved design of the tower, light fixtures used to illuminate ball fields, 
parking lots, or s imilar areas may be attached to the tower, subject to the approval of the City 
Zoning Administrator. 

(J) Signs and A dvertising. The use of any portion of a tower or antenna for signs other 
than warning or equipment information signs is prohibited . 
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(K) Accessory Utility Buildings. All utility buildings and structures accessory to a tower 
13 Building Regulations § 150.06 

shall be architecturally designed to blend in with the surrounding environment and shall meet the 
minimum setback requirements of the underlying zoning district. Ground mounted lowers and 
equipment shall be screened from view by suitable vegetation, except where a design of non
vegetative screening better reflects and complements the architectural character of the 
surrounding neighborhood. 

(L) Abandoned or Unused Towers or Portions of Towers. Abandoned or unused towers 
or portions of towers shall be removed as follows: 

(1) Abandoned or unused towers and associated facilities shall be removed within 12 
months of the cessation of operations at a site. In the event that a tower is not removed within 12 
months of the cessation of operations at a site, the tower and associated facilities may be 
removed by the City and the costs of removal assessed against the owner of the real property and 
the owner of the tower and/or those costs may be assessed against the real property. 

(M) Interference with Public Safety Telecommunications. No new or existing tele
communications service shall interfere with public safety telecommunications. All applications 
for new service shall be accompanied by an intermodulation study, which provides a technical 
evaluation of existing and proposed transmissions and indicates all potential interference 
problems. Before the introduction of new service or changes in existing service, 
telecommunication providers shall notify the City at least ten calendar days in advance of such 
changes and allow the City to monitor interference levels during the testing process. 

(N) Additional Submittal Requirements. In addition to the infonnation required elsewhere 
in this Code, development applications for towers shall include the following supplemental 
information: 

(1) A report from a qualified professional engineer licensed in Minnesota which: 

(a) describes the tower height and design including a cross section and elevation; 

(b) documents the height above grade for all potential mounting positions for co
located antennas and the minimum separation distances between antennas; 

(c) describes the towers capacity, including the number and type of antennas that 
it can accommodate; 

(d) documents what steps the applicant will take to avoid interference with 
established public safety telecommunications; 

(e) includes an engineer's stamp and registration number; and 

(t) includes other information necessary to evaluate the request. 
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§ 150.06 Thief River Falls - Land Usage 

(2) For all commercial wireless telecommunication service towers, a letter of intent 
commi tting the tower owner and the tower owner's successors or assigns to allow the shared use 
of the tower if an add itional user agrees in writing to meet reasonable terms and conditions for 
shared use. 

(3) Before the issuance of a building permit, the fo llowing supplemental information 
shall be submitted: 

(a) proof chat the proposed tower complies wich regulations administered by 
Federal Aviation Administration, Federal Communication Commission, and others; and 

(b) a report from a qualified professional engineer licensed in Minnesota which 
demonstrates the tower' s compliance with the aforementioned .structural and electrical standards. 

(0) Height Limitations. 

(1) Structure Height. The height of towers shall be delenn ined by measuring the 
vertical distance from the lowest point of contact with the ground to the highest point of the 
tower, including all antennas or other devices or attachments. When towers arc mounted on roofs 
or other structures, the combined height of the structure and tower must meet the height 
restrictions of this Section. 

(2) Height Limitations. The maximum height of towers shall be 200 feet. 

(3) Additional Restriction.tt. 

(a) Towers shall be set back from overhead electrical power lines by a minimum 
distance equal to the height of the tower, plus I 0 feet, including all antennas and attachments. 

(b) Airport Zoning Ordinances for the Thief River Falls Regional Airport. 

(P) Factors Con~Ulered in Granting Gonditional Use Permits for Towers1 The City 
Council shall consider the following factors in determining whether to issue a conditional use 
permit for towers. The City Council may evaluate each of these factors on a site-by-site basis 
with varying levels of preference in determining how the goals of this Section are best served: 

(1) Height of the proposed tower facil ity. 

(2) Capacity of the tower structure for additional antenna equipment to accommodate 
expansion, or to allow for co- location of otht;r prov ider's equ ipment. 

(3) Proximity of the tower to residential structures and residential district boundaries. 

(4) Nature of uses on adjacent and nearby properties. 
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(5) Surrounding topography. 

(6) Present and surrounding tree coverage and foliage. 

(7) Design and sighting of the tower, with particular reference to design characteristics 
and location that have the effect of reducing or eliminating visual obtrusiveness. 

(8) Proposed ingress and egress. 

(9) Availability of suitable existing towers and other structures as discussed in other 
Paragraphs of this Section. 

(10) Such other factors as the Planning Commission or City Council deem appropriate. 

(Q) Revocation ofC0tiditional Use Permit. The grounds for revocation of a conditional 
use permit shall be based on a finding that: 

(I) The pennitee has failed to comply with conditions of approval imposed; 

(2) The tower facility has not been properly constructed or maintained; 

(3) The tower facility is no longer in use and has not been in use for the previous 12 
months; or 

(4) Such other findings as the Planning Commission or City Council deem significant. 

(5) In the event of revocation of a conditional use permit, the tower and all accessory 
structures must be removed and the site restored to its original condition within 6 months. 
Failure to do so will result in the City completing the removal and site restoration and the owner 
of the real property and owner of the tower shall pay for City costs and/or those costs may be 
assessed against the real property. 

Amended: Ordinance No. 20, 3'd Series 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #a.ag I 

RESOLUTION NO. : APPROVAL OF CONDITIONAL USE PERMIT FOR THE STATE 
OF l\lllNNESOTA FOR ALLIED RADIO MA TRIX FOR EMERGENCY RESPONSE 
CARMER) TOWER 

The City Council reviewed a Request for Council Action. Councilmember introduced 
Resolution No., being seconded by Councilmember _ _ _ _ , that: 

WHEREAS, The State of Minnesota cunently operates a communications tower at 515 Zeh 
Street West adjacent to the former Department of Transportation facility. This 
communication tower was constructed in the 1950's and has far exceeded its useful life. It 
is outdated and does not effectively support the new ARMER technology. After completion 
of a new tower this tower will be removed~ and 

WHEREAS, towers are only allowed in industrial zoning districts and only with a 
conditional use permit. Setback distances for towers are defined as an accessory use and 
require an engineered fall distance. The State of Minnesota is exempt from land use 
requirements on state owned property. This new tower will serve the Minnesota State 
Patrol, Pennington County Sheriffs office, City of Thief River Falls Police and Fire 
Departments, ambulance service and other fire departments and first responders in 
Pennington County. This technology allows communication between all emergency service 
providers throughout the entire State of Minnesota; and 

WHEREAS, State Statute allows properties owned by the State of Minnesota be exempt 
from land use requirements. The Planning Commission required the conditional use permit 
to facilitate neighborhood notification, review location of tower on property, require 
engineer's certification and verify that the tower would not impact the State of Minnesota' s 
ability to sell property along Highway I & 59 for commercial development. 

THEREFORE, BE IT RESOLVED, to accept the Planning Commission recommendation to 
approve a Conditional Use Permit for the State of Minnesota to construct a 300' high Allied 
Radio Matrix for Emergency Response (ARMER) tower on Department of Transportation 
property located at 248 1251

h Avenue NE, Thief River Falls, Minnesota. It is legally 
described in the attached Notice of Hearing. This approval is contingent upon engineer's 
certification and FAA approval. 

Presented at the September 18, 2018 Council Meeting 

Introduced by:--- - -------

Seconded by: --------- - --

Roll Call (if required): 
_Holmer_ Howe _ Sollom _Hagen _Brown _ Prudhomme _ Aarestad _ Narverud 

Notes: --- - --- ----- --- --- - - - - --- --
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#8.10 

DIRECTOR OF PUBLIC WONKS 

405 Third Slrt:el East• PO Sox 528 
Thief Riv~r falls MN 56701-0528 

PHONE: 218-681 -8506 
FAX : 2 18-681-8507 

email: mborscth@citytrf.net 
www.citytrf.net 

Request for Council Action 

DA TE: September 18, 2018 

SUBJECT: John Leopold Variance Request 

RECOMMENDATION: It is respectfully requested that the Council consider the 
following Plarming Commission recommendation: 

Motion to: Approve a variance to 150.06 (C) (1) requiring an amateur radio tower to be in 
the rea r yard. 

BACKGROUND: John Leopold, 1020 Elizabeth Avenue North, is proposing to install an 
amateur radio tower at his residence. These are allowed in a residential district with certain 
conditions. The proposed tower is 40' high and extends 22' above the garage peak. 

KEY ISSUES : The manufacturer he is using recommends anchoring the tower at the 
highest point on the house. In John's case it would be the gable end of the house or the 
gable end of the garage. The gable end of the house is in the rear yard, but is at the location 
where most of his utilities are, creating a conflict at that location. The gable end of the 
attached garage works very we! I, except it is not in the rear yard. Anchoring the tower to 
the garage would require a variance to the rear yard requirement. 

FINANCIAL CONSIDERATIONS: The cost for the variance request will be the 
responsibility of the homeowner. 

LEGAL CONSIDERATION: None. 

DEPARTMENT/RESPONSIBLE PERSON: Mark Borseth, Public Works Director 

Encl: (6) 
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NOTICE OF HEARING 
PLANNING COMMISSION 

CITY OF THIEF RIVER FALLS 

Notice is hereby given pursuant to Chapter 150 of the Thief River Falls ("City") City Code 
thatJohn Leopold, I 020 Elizabeth Avenue North., Thief River Falls, MN 5670 l , has 
applied for a variance to the rear yard tower requirements. The real property is legally 
described as follows: 

The North 90 Feet of Lot 20 and the West 21 Feet of the North 90 Feet of Lot 
19, Kratka Addition to Thief River Falls, Minnesota 

Notice is further given that the Planning Commission will conduct a Hearing on the 
Variance Request at 5:00 P.M. on Tuesday, September 11 , 2018, in the City Council 
Chambers, City Hall, 405 Third Street East, Thief River Falls, rv1N 56701. All persons 
wishing to comment on the Variance Request will have the option to be heard at this time. 
Persons who wish to submit written comments prior to the Hearing or who have questions 
should address them to the Office of the Public Works Director, City Hall, P. 0. Box 528, 
Thief River Falls, MN 56701, or telephone 218-681-8506. 

If you have a disability and need an accommodation in order to attend this Hearing; please 
contact the undersigned as soon as possible or at least 3 working days in advance of the 
Hearing at the above telephone number. 

Dated this 24th day of August, 2018 

CITY OF THIEF RJVER FALLS 

Isl Mark Borseth 
Mark Borseth 
Public Works Director 
& Zoning Administrator 

Published in the Wednesday, August 2 9, 20 I 8, edition of The Times. 
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D REZONING (Fee $150.00) 

)(VARIANCE (Fee $150.00) 

Application Io Planning Commissjon/BOZA 
City of Thief River Falls 

Community Services 
405 3rd Street East - P.O. Box 526 

Thief River Falls, MN 56701 
218-681-8506 

D APPEALS (Fee $50.00) 

D LAND SUBDIVISION (Fee $300.00) 

D CONDITIONAL USE PERMIT (Fee $150.00) 

A licant 

Address City 
t oi-o a1ZN?6fJi roE N• t.f4f 
Pro ert Owner if different from Applicant 
Nam a Phone# 

Address City State Zip 

Address 

() l..-V €2-1 Z-4~ r£i7i /WE. Al , 
Legal Description 

Present Zoning Classification Present Use 

f2.E"5 J l.:1.:::1'.l C€""" 
Description of Request 
S:.~ 1fJ(:,. Y~~Jo1C.:Z. lo f>\JT ktol 'f"\VV\""-lu~ ~10 ~~ ~~ T116 

<:>J DE of- M1 ~e ( JJ~-i1'f) ,,..,~ o;.. g~ '(l'/-0 ( ~ S"J r:>r) . 
-n.-1s I.A c:.,,,p~ c.-> l '-4. !/'1i:l-p 1tJ suna -m:;;;-- s-~ <:?- M>f N6<:;'rttJlt:~,.111.s 

SJAJC4 ~ I S J>/~,,./(:r ~5~ f!>./ts\l<.rn '°7'> H'f'T S"~v\..O ?tte'° ~ ~~ 
~. IT W/'4.- ~ ~ ~ f't ~o..CSEitNCl!iii: Jr'8?~"71~ SnJ -

I t,c..l t..L ~ ~<.£ -T-> ~ ~ -z:c~ C>t~....Y ~ ~ ~~ 
~ 7'Kl' tA>Of7!~ • £.-Oc..\1- ~o f'ibf~ Wf114 S°)lt\/~ ~~ 

Date 
~·/$"".fl 
Date 

Date on Planning Commission Agenda 

Action Taken By Commission. 

Action Taken By City Council. 

City Council Resolution I Ordinance Number 

Fee Paid 
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CHECKLIST FOR VARIANCE REQUESTS 

1. Applicant (Name/Address/Tel.): John Leopold, 1020 Elizabeth Avenue North, Thief River Falls, MN 
56701. 218-686-4729. 

2. General location of the request: 1020 Elizabeth Avenue North 

3. Legal description of the location: North 90' of Lot 20 and the West 21' of the North 90' of Lot 19, 
Kratka Addition . 

4. This request is for a Variance to City Code, Sec. 150.06 (C) (1), Towers in Residential Districts. 

5. Adjacent land use: The existing property is a single family home with single family homes adjacent in 
all directions. 

6. Adjacent zoning districts: The location borders General Residential District (R-2) in all directions. 

7. Is this a personal hardship? Yes, the owner can meet all of the requirements except the amateur 
radio tower being in the rear half of the yard. 

8. is this a unique situation? Yes, the owner would like to anchor the tower to the gable end of his 
attached garage as per manufacturer's instructions, but his garage is not fully in the rear yard. He could 
anchor to the gable end of his house , which is in the rear yard , but there is e;1 conflict with underground 
utilities serving his house. 

9. Is this a self-created problem? No. 

10. Will the Variance create undo hardship on: 

A. The neighborhood? No. 

B. The Comprehensive Plan? No. 

C. The Zoning Ordinance? No. 

11. Are Wetlands or Shorelands impacted by this request? No. 

12. rs this a non-conforming use? No. 

13. Is this a "use" Variance? No. 

14. Without the Variance, is there a viable economic return? NIA. 

15. Is there a site plan? Yes - attached. 
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COMMENTS 

See RCA, Notice of Hearing, Application, Location Map, Site Plan and City Code. 

CRITERIA FOR GRANTING VARIANCES 

"Practical difficulties" is a legal standard set forth in law that cities must apply when considering applications 
for variances. It is a three-factor test and applies to all requests for variances. To constitute practical 
difficulties, all three factors of the test must be satisfied. 

1. Reasonableness 
The first factor is that the property owner proposes to use the property in a reasonable 
manner. This factor means that the landowner would like to use the property in a particular 
reasonable way but cannot do so under the rules of the ordinance. It does not mean that the 
land cannot be put to any reasonable use whatsoever without the variance. For example, if 
the variance application is for a building too close to a lot line or does not meet the required 
setback, the focus of the first factor is whether the request to place a building there is 
reasonable. 

2. Uniqueness 
The second factor is that the landowner's problem is due to circumstances unique to the 
property not caused by the landowner. The uniqueness generally relates to the physical 
characteristics of the particular piece of property, that is, to the land and not personal 
characteristics or preferences of the landowner. When considering the variance for a building 
to encroach or intrude into a setback, the focus of this factor is whether there is anything 
physically unique about the particular piece of property, such as sloping topography or other 
natural features like wetlands or trees. 

3. Essential character 
The third factor is that the variance, if granted, will not alter the essential character of the 
locality. Under this factor, consider whether the resulting structure will be out of scale, out of 
place, or otherwise inconsistent with the surrounding area . For example, when thinking about 
the variance for an encroachment into a setback, the focus is how the particular building will 
look closer to a lot line and if that fits in with the character of the area. 
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5 Building Regulations § 150.03 

§ 15CU>3 PERMlTS AND SPECIAL REQUIREl\iffiNTS FOR MOVING BUILDINGS. 

(A) Definitions. For the purpose of this Section, the following definitions shall apply 
unless the context clearly indicates or requires a different meaning. 

(1) MOVING PERMIT. A document allowing the use of a street for the purpose of 
moving a building. 

(2) STREET. A public right-of-way which affords a primary means of access to 
abutting property and shall include avenue, highway, or street. 

(B) Moving Permit Required. It is unlawful for any person to move a building on a street 
without first having obtained a Moving Permit for such purpose. 

(C) Application. Application for a Moving Permit shall be made to the Building Official 
on an application provided by the Building Official. The Building Official shall also refer the 
application to the Cmef of Police. The Moving Permit shall be issued by the Building Official 
upon payment of the required fee and completion of other requirements. 

(D) Moving Permit Restrictions. The Moving Permit shall state the date or dates of 
moving, hours, routing, movement, and parking. The Moving Permit shall be issued only for 
moving buildings by building movers licensed by the state . 

(E) Moving Permit Fee. The Moving Permit fee shall be established by the Council by 
resolution, which may be changed from time to time by resolution. 

(F) Building Permit and Code Compliance. Before any building is moved from one 
location to another within the City, or from a point of origin without the City to a destination 
within the City , regardless of the route of movement, it shall be inspected and a Building 
Permit shall have been issued for at least the work necessary to bring it into full compliance 
with the State Building Code. 

§ 150.04 MAST AND ANTENNA CONSTRUCTION. 

(A) Permit Required. It i& µnJawfUJ'·for any person to install or erect any mast or anterma, 
designed or intended to relate or be a part of any type of communications equipment and in any 
way cormected to, or supported by, a building, if such mast or antenna, or any part thereof, is 
more than ten feet above the roof line at the highest point of attachment, .WilhQu:t ·a penn>t 
therefore from rhe City. 

(B) Application and Pennit. Applications shall provide sufficient information to 
determine whether or not there is rnmpliance with the provisions of this s~ction. Upon 
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granting any application, construction shall be in strict compliance with the application and 
shall be inspected to assure the compliance. Tiie application shall also contain an agreement to .,; 
ind~nnify and sav~ § 150.03 Thief River FalJs ~Land Usage 6 

the City. harm.less 'firo:m any claim or expense incurred by r-eason of the negligent construction 
or maintenance of the mast or antenna. 

(C) Technical. Requirements. All masts and antennas shall meet or exceed the following 
requirements : 

(1) Masts and antermas shall be of noncombustible and corrosive-resistant material ; 

(2) Every mast and antenna installed on a roof shall be mounted on its own platform 
or plate covering two or more rafters of the roof and shall be securely anchored with guy 
WJTes; 

(3) Masts and antennas shall be fastened directly to the roof or supported by 
noncombustible members or materials; 

(4) Outdoor masts and antennas shall be of an approved type and shall not exceed the 
maximum height of 25 feet above a roof support or of 70 feet above a ground support. In areas 
where reception is affected by obstructions, speciaJ pennission may be granted by the Council 
to exceed the above specified height limitations; 

(5) Every mast or antenna must be adequately grounded for protection against a 
direct stroke of lightening with an adequate ground wire No. 6 or larger; 

(6) In no case shall a mast or antenna be installed nearer to the street or sidewalk 
than the height of the mast or antenna plus ten feet unless approved by the Council, and no 
wires, cables, or guy wires shall cross or extend over any part of any street, sidewalk, or other 
public property. No mast or antenna shall be installed closer to high voltage transmission lines 
than ten feet, plus the length of the mast or antenna; and, 

(7) Whenever it is necessary to install a mast or amenna near power lines, or where 
damage would be caused by its falling, a separate safety wire must be attached to the crossann 
of the mast or antenna and secured in a direction away from the hazard. 

§ 150.05 AMATEUR RADIO TOWERS. 

Amateut ~adio ~uRPOrt Structures {towers) shall be installed in accorrla:nce with the 
instructions furnished by the manufacturer tower modeL .. Because of the experimental narure of 
the radio service antennas mounted on a tower may be modified and changed at any time so 
long as the published allowable load on the tower is not exceeded and rhe structure of the 
tower remains in accordance with the manufacturers specifications. No rower shalJ exceed 7(J 
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feet in height unless a coodicim.al U.<;e permit to exceed this height is granted by £he City 
Council. 
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7 Building Regulations 

§150.06 REGULATING AND CONTROLLING TOWERS 

(A) Purpose. In order to accommodate the tower needs of residents and business while 
protecting the public health, safety, and general welfare of the community, the City finds that 
these regulations are necessary in order to: 

(l) Facilitate the provision of telecommunication and other services to the residents 
and businesses of the City; 

(2) Minimize adverse visual effects of towers through careful design and sining 
standards; 

(3) A void potential damage to adjacent properties from tower failure through 
structural standards and setback requirements; and 

§ 150.06 

(4) Maximize the use of existing and approved towers and buildings in order to reduce 
the number of towers needed to serve the community. 

(B) Definitions. The following words and terms when used in this Section shal l have the 
following meanings unless the context clearly states otherwise: 

(l) Antenna. Any structure or device used for th.c purpose of collecting or transmitting 
electromagnetic waves, including but not limited to directional antennas, such as panels, micro
wave dishes, and satellite dishes, and omni-directional antennas, such as wh ip antennas. 

(2) Co-Location. The placement of wireless telecommunication antenna hy two or 
more service providers on a tower, building, or structure. 

(3) Commercial Wireless Telecommunication Service. Licensed commercial 
wireless telecommunication services including cellular, personal communication services (PCS), 
specialized mobilized radio (SMR), enhanced specialized mobilized radio (ESMR), paging, and 
similar services that are marketed to the general public. 

(4) Guyed Tower. A tower that is supported, in whole or in part, by wires and ground 
anchors. 

(5) Monopole. A type of tower mount that is self-supporting through a single shaft 
usually constructed of wood, metal, or concrete. 

(6) Public Utility. Persons, corporations, or governments supplying gas, electric, 
transportation, water, sewer, or landline telephone service to the general public. For the purpose 
of this ordinance, commercial wireless telecommunication service facilities shall not be 
considered public utility uses, and are defined separately. 
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§ 150.06 Thief River Falls - Land Usage 

(7) Tower. Any ground or roof mounted pole, spire, structure, or combination thereof 
tal ler than 15 feet, including supporting lines, cables, wires, braces, and masts. 

(8) Tower, Multi-User. A tower to which is attached the antennas or devises of more 
than uoe user or entity. 

(9) Tower, Single-Use. A tower to which is attached only the an tennas or devices of a 
single user, although the tower may be designed co accommodate the antennas and devices fo r 
multiple users as required in this Section. 

(G) Towers l~.R~sidential Zonbig Di.~trids .. All towers erected, constructed, or located 
within Residential Districts or Commercial Districts shall comply with the following 
requirements: 

( l) :.Towers supporting amateur radio antennas and conforming to all aprlicable 
provisions of this Code shall be allowed only in the rear yard of residentially or commercially 
zoned parcels provided they shall not more exceed the maximum height of 25 feet above a roof 
support or of 70 feet above a ground support. 

f2) ~ Must comply with the provisions of~ 150.04 and § 150.05, and other appropriate 
sections of the Code. 

(D) Co-Location Requirements. All commercial towers erected, constructed, or located 
within the City shall comply with the following requirements: 

(1) A proposal for a new commercial telecommunication service tower shall not be 
approved unless the City Council finds that the telecommunications equipment planned for the 
proposed tower cannot be accommodated on an existing or approved tower or building within a 
one m ile search radi us (one half mile search radius for towers under 120 teet in height, one 
quarter mile search radius for towers under 80 feet in height) of the proposed tower due to one or 
more of the following reasons: 

(a) The planned equipment would exceed the structural capacity of the existing or 
approved tower or bui lding, a<; documented by a qualified professional engineer licensed in 
Minnesota, and the existing or approved tower cannot be reinforced, modified, or replaced to 
accommodate planned or equ ivalent equipmenr at a reasonable cost. 

(b) The planned equipment would cause interference materially impacting the 
usabil ity of other existing or planned equipment at the tower or building as documented by a 
qualified professional engineer licensed in Minnesota and the interference cannot be prevented at 
a reasonable cost. 

(c) Existing or approved towers and buildings within the search radius cannot 
accommodate the planned equipment at a height necessary to function reasonably as documented 
by a qualified professional engineer licensed in Minnesota. 

8 
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9 Building Regulations 

(d) Other unforeseen reasons which make it infeasi ble to locate the planned 
te lecommunications equipment upon an existing or approved tower or building. 

§ 150.06 

(e) Any proposed commercial wireless telecommunication service tower shall be 
designed, structurally, electrically, and in a ll respects, to accommodate both the app licant's 
antennas and comparab le antennas for at least one addit ional user if the tower is over 60 feet in 
height or for at least two additional users if the tower is over I 00 feet in height. Towers must be 
designed to allow for future rearrangement of antennas upon the tower and to accept antennas 
mounted at varying heights. 

(2) A letter of intent must be submitted to the City from the tower owner, and the 
owner's successors and assigns, to allow the shared use of the tower if an applicant requests use 
of the tower and is willing to pay a reasonable charge and will not interfrre with other uses of the 
tower. 

(E). Tower Construction Requirements. All towers erected, constructed, or located within 
the City, and a ll wiring therefore, shall comply with the fo llowing requirements: 

(I) Permits. 

(a) It shall be unlawful for any person, firm, or corporation to erect, construct in 
place, place, or re-erect, replace, or repair any tower without first making application for a 
conditional use pennit and thereafter securing a building permit. 

(b) The application sh a l I provide at the time of applicatio n sufficient information 
to indicate that construction, installation, and maintenance of the antenna and tower will not 
create a safety hazard or damage to the property of other persons. 

(c) The City shall not issue a building permit until the applicant has received all 
other required permits and licenses, including, but not limited to, those required by the Federal 
Aviation Admi nistration and Federal Communication Commission. 

(d) Permits are not required for: 

l. Adj ustment or replacement of the elements of an antenna array affixed to a 
tower or antenna, provided that replacement does not reduce the safety facto r. 

2. An tennas and/or towers erected temporarily for test purposes, for 
emergency communication, or for broadcast remote pick-up operations, provided that all 
requirements § 150.06 (E)(3) are met. Temporary antennas shall be removed within 72 hours 
following installation. 

(2) Fees. The fees to be paid are those prescribed for application for a conditional use 
permit and building permit fees. 
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§ 150.06 Thief .River Falls - Lmd Usage 

(3) Construction Requirements. All antennas and towers erected, constructed, or 
located within the City, and all wiring therefore, shall comply with the following requirements: 

(a) All applicable provisions of this Code. 

(b) Towers shall be certified by a qualified professional engineer licensed in 
Minnesota to conform to the latest structural standards and wind loading req uirements of the 
Uniform Bui lding Code and the Electronics Industry Association. 

(c) With the exception of necessary electric and telephone service and connection 
lines approved by the City, no part of any antenna or tower nor any lines, cable, equipment, or 
wires or braces in connection with either shall at any time extend across or over any pa11 of the 
right-of-way, public street, highway, sidewalk, or property line. 

(d) Towers and associated antennas and devices shall be designed to conform 
with accepted electrical engineering methods and practices and to comply with the provisions of 
che National Electrical Code. 

(e) All signal and remote control conductors of low energy extending 
substan tially horizontally above the ground between a tower or antenna and a structure, or 
between towers, shall be at least 18 feet above the ground at all points, unless buried 
underground. 

(f) Every tower affixed to the ground shall be protected to discourage climbing of 
the tower by a security fence of not less than six feet in height. 

(g) All towers shall be constructed to conform with the requirements of the 
Occupational Safety and Health Administration. 

(h) All towers erected within the City must confonn to the applicable 
performance standards of this Code. 

(i) The noise levels associated with any tower facility shall conform to the 
Minnesota Pollution Control Agency noise level requ irements as listed in Minnesota Ru les. 

(j) Construction of an approved tower, including all accessory structures, 
including footings and foundations, must be completed within I 8 months following the date of 
the issuance of the building permit, extendable for an additional three months by the City Zoning 
Administrator. A Conditional Use Permit shall expire if construction is not completed within 
these time frames. 

(4) Existing AretenBJas and Towers. Antennas and towers in existence as of January 
l, 2006, which do not confonn to or comply with this Section are subject to the following 
provisions: 
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'The application shall also conta in an agreement to indemnify and save the City harmless from any claim 
or expense incurred by reason of the negligent construction or maintenance of the mast or antenna." 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

I #s.10 I 

RESOLUTION NO. : APPROVAL OF JOHN LEOPOLD VARIAN CE REQUEST 

The City Council reviewed a Request for Council Action. Councilmember introduced 
Resolution No. , being seconded by Councilrnember ___ _, that: 

WHEREAS, John Leopold, 1020 Elizabeth Avenue North, is proposjng to install an 
amateur radio tower at his residence. These are allowed in a residential district with certain 
conditions. The proposed tower is 40' high and extends 22' above the garage peak; and 

WHEREAS, tbe manufacturer he is using recommends anchoring the tower at the highest 
point on the house. In John's case it would be the gable end of the house or the gable end of 
the garage. The gable end of the house is in the rear yard, but is at the location where most 
of his ut11i6cs are, creating a conflict at that location. The gable end of the attached garage 
works very well, except it is not in the rear yard. Anchoring the tower to the garage would 
require a variance to the rear yard requirement. 

THEREFORE, BE IT RESOLVED, to accept the Planning Commission recommendation 
Approve a variance to 150.06 (C) (1) requiring an amateur radio tower to be in the rear 
yard. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: -----------

Seconded by: ___________ ~ 

Roll Call (if required): 
_Holmer_Howe _ SoHom _Hagen _Brown _ Prudhomme _Aarestad _Narverud 

Notes: ----- - ---------------------
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Citw ~f Thief iver falls I #a .1 1 

405 Third Street East• PO 8ox 528 
Thief River Falls MN 56701-0528 

PHONt-:: 218-681-2943 
FAX: 218-681 ·6223 

email: roltemess@citytrf.net 
www.cilytrf.net 

REQUEST FOR COUNCIL ACTION 

DATE: September 18, 2018 

SUBJECT: Ward 3 Councilmember Vacancy 

RECOMMENDATION: it is respectfully requested the CoW1cil approve the recommendation of 
the Administrative Services Committee and pass 

MOTION TO: select a replacement process for filling the vacancy in the Ward 3 position which 
appoints the selection of the voters of Ward 3 as determined by the November 6 election. 

BACKGROUND: On August 21, 2018, upon the receipt of the written resignation of 
Councilmember Josh Hagen, a vacancy was created for the Ward 3 position. On September 4, 
2018, the City Council directed the Administrative Services Committee to meet and recommend a 
process to fill the vacancy. On September 11, 2018, the Administrative Services Committee met 
and discussed filling the vacancy through a process involving public notice and advertising, 
interviews, and selection by majority vote of the seven members of the City Council. A reasonable 
period of time for such a process is believed to be about 6 weeks. 

As an alternative to this process, the Committee is recommending that the City Council pass a 
resolution selecting a replacement process for filling the vacancy which appoints the winner of the 
November 6 election. This process would include appointment effective upon the certification of 
the results of that election. Among other benefits of this selection process is avoiding the very real 
possibility that the City Council would appoint one of three persons who must, inevitably, lose the 
Ward 3 election on November 6, perhaps even making this unfortunate appointment at the 
November 6th coW1cil meeting on the very same day that the people of Ward 3 select a different 
person to be the Ward 3 Councilmember. The committee believes this selection method for 
appointment to the vacancy is reasonable because the period of time for appointment through this 
selection method is approximately the same as other reasonable methods for selection. The 
committee further believes this process to be reasonable because it elevates in importance the will 
of the people in the selection method. 

FINANCIAL CONSIDERATION: none 

LEGAL CONSIDERATION: the City Counci l is responsible for filling the vacancy. 

DEPARTMENT/RESPONSIBLE PERSON: Rod Ottemess, City Administrator 
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CITY OF THIEF RIVER FALLS 
PROPOSED RESOLUTION 

#8 .11 

RESOLUTION NO. : APPROVAL OF REPLACEMENT PROCESS FOR FILLING 
WARD3VACANCY 

The City Council reviewed a Request for Council Action. Councilmember __ introduced 
Resolution No. , being seconded by Councilmember ___ __, that: 

WHEREAS, on August 21, 2018, upon the receipt of the written resignation of 
ColU1cilmember Josh Hagen, a vacancy was created for the Ward 3 position. On 
September 4, 20 l 8, the City Council directed the Administrative Services Committee to 
meet and recommend a process to fill the vacancy. On September I 1 , 2018, the 
Administrative Services Committee met and discussed filling the vacancy through a 
process involving public notice and advertising, interviews, and selection by majority vote 
of the seven members of the City Council. A reasonable period of time for such a process 
is believed to be about 6 weeks; and 

WHEREAS, as an alternative to this process, the Committee is recommending that the City 
Council pass a resolution selecting a replacement process for filling the vacancy which 
appoints the winner of the November 6 election. This process would include appointment 
effective upon the certification of the results of that election. Among other benefits of this 
selection process is avoiding the very real possibility that the City Council would appoint 
one of three persons who must, inevitably, lose the Ward 3 election on November 6, 
perhaps even making this unfortunate appointment at the November 6th council meeting on 
the very same day that the people of Ward 3 select a different person to be the Ward 3 
Councilmember. The committee believes this selection method for appointment to the 
vacancy is reasonable because the period of time for appointment through this selection 
method is approximately the same as other reasonable methods for selection. The 
committee further believes this process to be reasonable because it elevates in importance 
the will of the people in the selection method. 

THEREFORE, BE IT RESOLVED, by the City Council, to accept the Administrative 
Services Committee recommendation to select a replacement process for filling the 
vacancy in the Ward 3 position which appoints the selection of the voters of Ward 3 
as determined by the November 6 election. 

Presented at the September 18, 2018 Council Meeting 

Introduced by: - ------- - ---

Seconded by:---- --------

Roll Call (if required): 
_ Holmcr_ Howe _Sollom _Hagen _Brown _ Prudhomme _Aarestad _Narverud 

Notes: 
-----~--------------~-------
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BANK/BROKER 
RBC 
Firstbank PR Santurce 

Worlds Foremost BK Sydney NEB 

Comenity Cap Bk Utah CD 1.2 

BMW Bk North Amer Salt Lake 

Capital One Natl Assn VA 

Citizens Bk & Tr Co 

Sallie Mae BK Salt lake City 

Ally Bk Midvale Utah/RBC 

American Express Fed Saving BK 

American Express Fed Saving BK 

Morgan Stanley BK N A Utah CD 

American Express Centurion Bank 

Wells Fargo Bk N A 

Discover BK CD 1.4 

Discover BK CD 1.5 

Texas Sec BK Dallas Tex 

Peples Sec BK & TR Co Scranton 

Suntrust Bk Atlanta GA CD CLL 

Sallie Mae BK Salt lake City 

BMO Harris Bk Natl Assn 

JP Morgan Chase BK NA Columbus 

HSBC Bank USA NA CD CLL 

JP Morgan Chase BK NA Columbus 

Border State Bank 
..... ..... 
0\ 

CITY OF THIEF RIVER FALLS 
INVESTMENT SUMMARY 

TYPE AND DESCRIPTION MATURITY 
OF SECURITY PAR DATE 

Certificate of Deposit - Brokered $249,000 22-0ct-18 
Certificate of Deposit - Brokered $200,000 11-Jan-19 
Certificate of Deposit - Brokered $249,000 02-May-19 
Certificate of Deposit - Brokered $245,000 28-Jun-19 
Certificate of Deposit - Brokered $204,000 07-0ct-19 
Certificate of Deposit - Brokered $112,000 27-Jan-20 
Certificate of Deposit - Brokered $165,000 24-Aug-20 
Certificate of Deposit - Brokered $247,000 09-Nov-20 
Certificate of Deposit - Brokered $210,000 07-Dec-20 
Certificate of Deposit - Brokered $37,000 21-Dec-20 
Certificate of Deposit - Brokered $246,000 08-Feb-21 
Certificate of Deposit - Brokered $247,000 05-Apr-21 
Certificate of Deposit - Brokered $249,000 30-Jun-21 
Certificate of Deposit - Brokered $120,000 13-Jul-21 
Certificate of Deposit - Brokered $125,000 20-Jul-21 
Certificate of Deposit - Brokered $61,000 30-Aug-21 
Certificate of Deposit - Brokered $245,000 31-Aug-21 
Certificate of Deposit - Brokered $246,000 27-Dec-21 
Certificate of Deposit - Brokered $82,000 23-Aug-22 
Certificate of Deposit - Brokered $246,000 21-Aug-23 
Certificate of Deposit - Brokered $189,000 31-0ct-23 
Certificate of Deposit - Brokered $248,000 28-Jun-24 
Certificate of Deposit - Brokered $58,000 21-0ct-24 

RBC INVESTMENTS 

Certificate of Deposit $100,000 16-Dec-18 

YIELD OR 
INTEREST 

RATE 

1.55% 
1.55% 
1.20% 
1.15% 
2.00% 
1.10% 
1.90% 
2.00% 
2.10% 
2.10% 
2.50% 
2.30% 
1.60% 
1.45% 
1.50% 
3.00% 
3.00% 
1.20% 
2.35% 
2.35% 
1.50% 
1.50% 
1.40% 

0.55% 
BORDER STATE BANK INVESTMENTS 

08/31/2018 

CURRENT 
CALL MARKET 
DATE VALUE 

22-0ct-18 $248,895.42 
11-Jan-19 $199,694.00 
02-May-19 $247,764.96 
28-Jun-19 $242,839.10 
07-0ct-19 $202,986.12 
27-Apr-18 $110,309.92 
23-Feb-18 $162' 14 7. 15 
09-Nov-18 $242,591.05 
05-Jun-18 $205,831 .50 
19-Jun-18 $36,247.42 
08-Aug-18 $243, 726.96 
05-0ct-17 $241,412 .86 
30-Jun-21 $239,732.22 
13-Jul-21 $114,981.60 
20-Jul-21 $119,897.50 

28-Feb-19 $60,992.68 
28-Feb-19 $244,975.50 
27-Jun-19 $240,248.52 
23-Feb-18 $79,626.92 
21-May-18 $242,420.70 
30-Apr-18 $176,261.40 
28-Jun-20 $234,900.64 
21-Apr-18 $54,025.84 

$4, 192,509.98 

16-Dec-18 $100,000.00 
$100,000.00 



4M FUND 
Western Alliance Bank/Torrey 
Corporate One Federal CU 
First National Bank/The First 
Modern Bank NA 
Unity Bank 
Servisfirst Bank 
Mainstreet Bank 
Franklin Synergy Bank 

MONEY MARKET ACCOUNTS 
Piper Jaffray 
RSC 
League of Minnesota Cities 
League of Minnesota Cities 

*Interest paid every 6 months. 

I-' 
I-' 
"1 

Certificate of Deposit - Brokered $246,900 19-Jan-19 
Certificate of Deposit - Brokered $246,400 19-Mar-19 
Certificate of Deposit - Brokered $248,300 20-Nov~18 

Certificate of Deposit - Brokered $247,900 18-Dec-18 
Certificate of Deposit - Brokered $245,900 16-Apr-19 
Certificate of Deposit - Brokered $245,200 21-May-19 
Certificate of Deposit - Brokered $244,500 18-Jun-19 
Certificate of Deposit - Brokered $247,400 15-Jan-19 

4MINVESTMENTS 

TOTAL CD INVESTMENTS 

First American Gov't Ob.ligations Fund 
US Govt Money Market Fund 
4M Money Market Fund 
4M Plus Fund 

2.164% 
2.200% 
2.010% 
2.730% 
2.243% 
2.322% 
2.425% 
2.150% 

1.43% 
0.95% 
1.71% 
1.79% 

TOTAL MONEY MARKET SAVINGS 

GRAND TOTAL 08/31/2018 

$249,974.01 
$249,934.66 
$249,927.27 
$249,969.17 
$249,918.65 
$249,895.22 
$249,843.80 
$249,950.26 

$1,999,413.04 

$6,291 ,923.02 

$3,620,870.14 
$249.22 

$2,643,657.76 
$24 ,964.53 

$6,289,741 .65 

$12,581 ,664.67 


	•	Northwest Regional Library – Kristi Hanson 
	7.01	Approval of September 4, 2018 Council Proceedings 
	7.03	Approval of off-site gambling application for TRFAHA to conduct raffle at the REA 
	7.04	Approval of progression raise for Wyatt Wheeler, Apprentice Lineworker 
	7.05	Approval of progression raise for Jamison Karlberg-Steer, Patrol Officer 
	7.06	Approval of progression raise for Marah Froiland, part-time Off-Sale Clerk
	7.07	Approval of progression raise for Wade Cota, Public Works Maintenance 
	7.08	Approval of Eagles liquor license addendum 
	7.09	Approval of fee for temporary liquor license at City-Owned Facility 
	7.10	Approve the park use for “Holiday Lights in Tourist Park” 
	7.11	Approval of motor grader rental agreement with Butler Machinery and declare 1991 John Deere motor grader as surplus property 
	7.12	Approval to set Tourist Park rates 
	8.01	Approval of employment of Ian Lund as Apprentice Lineworker in the Electric Department 
	8.02	Approval of proposed 2019 Tax Levy, collectible in 2019
	8.03	Approval of preliminary 2019 budget summary 
	8.04 Second Reading and approval of Ordinance amending Calendar Parking 
	8.05	Approval of 2018 Snow Removal Policy 
	8.06	Approval to purchase Annie Park playground equipment 
	8.07	Resolution declaring cost to be assessed and ordering preparation of assessment roll for the 2018 Street & Utilities Project 
	8.08	Resolution establishing a Public Hearing with regard to proposed assessments on the 2018 Street & Utilities Improvements Project 
	8.09	Approval of Conditional Use Permit for the State of MN for Allied Radio Matrix for Emergency Response (ARMER) Tower 
	8.10 Approval of John Leopold Variance request 
	8.11	Approval of replacement process for filling Ward 3 Councilmember vacancy 
	•	Investment summary dated 8/31/18 

